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Trademarks

+  SMARTCONSTRUCTION is a trademark or registered trademark of Komatsu Ltd.
» All other product and company names are trade names, registered trademarks, or
trademarks of their respective companies.

Notice

» The contents of this manual may be changed without notice.

Symbols used in this manual

The symbols used in this manual have the following meanings:

m Indicates content that is particularly important or that requires particular
attention.

iyt
% Indicates supplemental or useful information.

> Indicates reference information within this manual or in other documentation.
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1  About SMARTCONSTRUCTION

This chapter explains the system overview and features that SMARTCONSTRUCTION platform provides.

1-1 What is SMARTCONSTRUCTION?

SMARTCONSTRUCTION is a platform where you can collect data to use for your apps
from devices related to construction and production.

e Member/project management
SMARTCONSTRUCTION provides a mechanism to manage members in a company
and groups in a project. You can also add a user in an outsourcing company as a
member or a member of a project, as needed.

e Marketplace for apps
SMARTCONSTRUCTION members can purchase apps at Marketplace. Apps using data
related to construction and production can be utilized for improvement of
productivity and environment.

% The SMARTCONSTRUCTION platform also provides developers with environments
required for app development.

..................................................

LANDLOG members Developers

Company A Company B
00 :
P,

-
-

________________________________________________

Use apps Develop and sell apps

Standard apps Marketplace
Account Group Company B Company C
Manager Manager App 2 App 1

LANDLOG platform
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1-2 SMARTCONSTRUCTION standard apps

This section explains the apps that the SMARTCONSTRUCTION platform provides as standard.

I Basic configuration of SMARTCONSTRUCTION apps
The SMARTCONSTRUCTION platform consists of multiple apps.

The structure of apps provided as standard is as follows:

(e 1|

SMART CONSTRUCTION
Portal

Management of members

and projects

Account Setting

Group Setting

Site management

NOILONYLSNODLYVINS Inoqy



I Sign-up portal

To use SMARTCONSTRUCTION, you must first register a company and a representative of
the company at the sign-up portal. The first registered representative of a company is
registered as an admin account.

= “2 Company and admin account registration”

I SMARTCONSTRUCTION Portal

The SMARTCONSTRUCTION Portal screen is displayed after you have logged in
SMARTCONSTRUCTION. The standard apps available in SMARTCONSTRUCTION are listed
on the screen.

Apps you purchase at Marketplace will be added to the list on the
SMARTCONSTRUCTION Portal.

LANDLOG Taro Landlog

@ GroupManager E SMARTCONSTRUCTION > @ AccountManager > DataUsageViewer >

Manage a company profile, member o Management and sharing the latest View or edit your account profile. You can You can check available storage capacity.
project (group). information on the construction site also change your password.

Purchased app

Standard apps

PrivacyPolicy Terms of Service  Contact  Information ©LANDLOG Ltd. Al Rights Reserved

=> “3 SMARTCONSTRUCTION Portal basics”

I Management of members and projects

This section explains features of the SMARTCONSTRUCTION standard apps to manage
companies, members, and projects.

Account Setting
In Account Setting, SMARTCONSTRUCTION logged-in users can view and change their
account profiles.

= “4 Changing your account profile”

Group Setting
In Group Setting, you can edit your company profile and manage members and projects.
= "5 Group management”

I Marketplace

A company Marketplace administrator can purchase apps in SMARTCONSTRUCTION
Marketplace.
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I Jobsite Setting

In Jobsite Setting, you can create or edit a site and manage by adding or removing site
members.

= “6 Site management”
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1-3 Management of company/member/project

This section explains how to manage companies, members, and projects registered with
SMARTCONSTRUCTION.

I Structure of company/member/project

To use SMARTCONSTRUCTION, you must belong to a company as a member.

An administrator of a company adds a member to the company. An administrator can
also invite a SMARTCONSTRUCTION member outside the company as a member of the
administrator's company. Additionally, an administrator can assign admin types to other
members so that they can manage members and projects.

An administrator creates a project with a purpose and add members inside the company
as the project members. SMARTCONSTRUCTION members outside the company can also
be invited to the project.

LANDLOG

Company A Company B

.................................

Administrator

Member Administrator | Member

.

Register Create

...............................
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I Management flow of company/member/project

To use SMARTCONSTRUCTION, register a company and administrator first and then log in
to SMARTCONSTRUCTION. Next, the administrator registers company members, creates
projects with various purposes, and add members to projects.

Flow of company registration

Whole flow for registering a company and its administrator to start using
SMARTCONSTRUCTION is as follows:

Access specified URL
to display sign-up portal

J

Register by entering information of company and administrator. ]
Authentication by email ]
( ) e Payment method can be set after
Set payment method % signing up.
Start using LANDLOG

Flow of member registration and project creation
Whole flow for registering company members, creating a project, and adding project
members is as follows:

[ Register/invite members

i

Create project

|

Register/invite project members ]

B2%a |nvitation is sent to an invited member.

Registration as a company member or project member is done when an invited
member accepts the invitation.
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1-4 SMARTCONSTRUCTION usage environment

The environments required for using SMARTCONSTRUCTION are as follows:

I Supported browsers
Supported web browsers for SMARTCONSTRUCTION apps are as follows:

% e The latest versions are supported in each web browser.
e The Sign-up app contains logging in and password reset features.

User apps

Windows

v . Supported
No. App Chrome Firefox

Sign-up

SMARTCONSTRUCTION Portal

Account Setting

Group Setting

Marketplace
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Subscription cancellation
Jobsite Setting

~No|un N w( N =
ARG AN AN AN RN AN
AN AN AN AN NI AN

macOS

v : Supported
No. | App Chrome Safari Firefox

Sign-up v v v

SMARTCONSTRUCTION Portal

Account Setting

Group Setting

Marketplace

Subscription cancellation

Jobsite Setting

ARSI
<UL

v
v
v

Nt~ wiN|—

<
< <
<

Android/iOS
v : Supported

No. OS | Android i0S

App Chrome Chrome Safari
1 Sign-up v v v
SMARTCONSTRUCTION v v v
Portal
Account Setting v v v
Group Setting v v v
Marketplace

N

Subscription cancellation
Jobsite Setting v v v

~Njocjun |~ |W




Developer app

m Developer app supports only Chrome for Windows and macOS. Android and iOS

are not supported.

Windows
v : Supported
No. App Chrome
1 Developer Center v
macOS
v : Supported
No. App Chrome
1 Developer Center v

NOILONYLSNODLYVINS Inoqy



2  Company and admin account registration

To use SMARTCONSTRUCTION, you must register information about your company and
the admin account, and then log in as a member of the registered company.

2-1 Register your company and admin account with
SMARTCONSTRUCTION

This section explains how to register information about your company and admin account
with SMARTCONSTRUCTION.

| Step N

1. Start a web browser and access the following URL.

https://scportal.pf.smartconstruction.com

The SMARTCONSTRUCTION login screen appears.

2. Click Register New Company.

LANDLOG

Login to LANDLOG

Email Address

Password

Remember my account Reissue password
Login

For new users

Register New Company

HAGA | English | Deutsch | Frangais | Espafiol

©LANDLOG L1, Al igh i

PrivacyPolicy Termsof Service  ContactUs Info Online Manual

The screen for selecting a country appears.

xfa This section explains how to register a new company. An administrator of
m the company must add the new member when the company is already
registered.
= For details about managing members, refer to “5 Group management.”
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3. Select a country of the company and click Next.

LANDLOG

Account registration in this screen is for registering a new company.

If you belong to the company that has already been registered, ask your administrator to add you as a new member
instead of registering a new account on this screen.

If you register as an another company on this screen, you cannot use apps purchased by the company that has already
been registered

Enter your company country.

Singapore
Spain
Sweden
Switzerland
Thailand

United Kingdom

® United States

Engiish | B3 | Deutsch | Frangais | Espafiol

Privacy Policy  Termsof

Contact  Information  Online manual

The screen for entering a company profile and admin account profile appears.
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4. Enter the company profile.

=» For details about the settings, refer to “Settings for the company profile and
admin account profile.”

LANDLOG

Enter account profile Send authentication email Registration complete

Company Profile

Account registration in this screen is for registering a new company.

Ifyou belong to the company that has already been registered, ask your administrator to add you as a new
member instead of registering a new account on this screen.

If you register as an another company on this screen, you cannot use apps purchased by the company that has
already been registered.

Enter your company profile.Make sure tofill all the required fields.

Company Name LANDLOG Ltd

.8 LANDLOG Ltd.

Phone Number +81-3-3578-7757

e.g) 481335787757

Address Country
United States

Apartment, suite, unit, building,floor
Shiodome Building 15F
e.g) shiodome Building 15F

Street and number, P.0.box,c/o.

1-2-20 Kaigan




5. Scroll down the screen and enter the admin account profile.

= For details about the settings, refer to “Settings for the company profile and
admin account profile.”

Account Profile

Enter your account profile.Make sure to fill all the required fields.

[ First Name Hanako
eg)Taro

[t Last Name Landiog
eg)Landiog

First Name (in kana)

Last Name (in kana)

Lol Email Address W S @gmail.com

eg) tarolandlog@landlog.co.p

[oTC Password

ers are required. A combination of letters, numbers and symbols is

Confirm Password

ter the password above.

6. Scroll down the screen and choose whether you want to receive notification
emails from SMARTCONSTRUCTION and SMARTCONSTRUCTION's partners.

Notification Email

LANDLOG Ltd. will send notifications to your email address registered in your account profile.

Notification from ® Receive Do not receive
LANDLOG Ltd.
You willreceive information such as system update and maintenance schedule.
Notification from ® Receive Do not receive
LANDLOG partners
You willreceive information such as system update and maintenance schedule.

7. Scroll down the screen, read the terms of use, select | agree to the terms of use,
and then click Confirm.

Terms of Use

By selecting the [l agree to the terms of use] check box, you are indicating that you have read and agreed to the
terms of use and privacy, policy.

LANDLOG I #34
#IF 2018465300
HET 20184:8H26R
BI= &R
BLIE (FREICOVT)
COLANDLOGRIFERH (MUTF M ¥ W3, ) & BlaitS >y ROy (UF M rus, ) #F
24T ZLANDLOGR U CNICEIET 34— EREEEAFIAT I B DEFTREIFEFEED DD
DTHBo BH. YHRIESBZESFFRYICE W TRIAEHSFIES ShTL AV LANDLOGICEIE Y 5
Y-ERZRHETIHEH. FROTIEE . HHREYZH=ENLUZY - EXICAL THERTT D
ZMHEHFEAINZHOLET Bo

BL2E (E8) S

1agree to the terms of use

0
o
3
o
()
>
<
Q
>
o
Q
(eL
3.
S5
Q
(@)
(@)
o
=
>
—+
=
D
Q
=
—+
=
Q
=5
o
>




When the screen for Google reCAPTCHA validation appears, follow the guidance

to authenticate.
If the authentication succeeds, a confirmation screen for registration appears.

Confirm the contents, and then click Complete Registration.

LANDLOG

Enter account profile Send authentication email Registration complete

Are you sure to register with the following information?

Company Profile

Company Name LANDLOG Ltd
Phone Number 0335787757

Country United States

Address LANDLOG Ltd. 1-2-20 Kaigan, Minato-ku Minato-ku Tokyo T 105-0022

Account Profile

Your Name Taro Landlog
Your Name (in kana)

Email Address @gmail.com

Notification Email

Notification from Receive
LANDLOG Ltd.
Notification from Receive

LANDLOG partners

Back Complete Registration

English | AAE

PrivacyPoliy TermsofService Contact  Information  Online manual ©LANDLOG Lid. All RighB¥

An authentication email is sent to the email address of the admin account.

LANDLOG

Enter account profile Send authentication email  Registration complete

o—©O

Completed sending authentication email

Authentication email has been sent to @gmail.com

Click URL in the email and complete to sign in.

English | FE

PrivacyPolicy TermsofService  Contact  Information  Online manual ©LANDLOG Lt All Rights Reserved.

828 To complete registration, authentication must be performed within 30
minutes.
=> For details, refer to “2-2 Authenticate the account you registered.”
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I Settings for the company profile and admin account profile

Specify the following information in the company profile and admin account profile.

Company profile

ltem Description Required
Company Name Enter the company’s official name. v
Phone Number Enter the company’s phone number. v
Location Enter the company’s address in the following fields: v
+ Country
« Apartment, suite, unit, building, floor
+ Street and number, PO Box, c/o
+ City
+ State
« Postal Code
"8 The rest of the location fields will not appear until you
select a country.
Admin account profile
ltem Description Required
Last Name Enter the administrator’s last name. v
First Name Enter the administrator’s first name. v
Last Name (in Katakana) | Enter the kana for the administrator’s last name.
First Name (in Katakana) | Enter the kana for the administrator’s first name.
Email address Enter the administrator's email address. v
Password Enter a password for the admin account. v
288 Enter a password that is eight or more alphanumeric
characters. We recommend choosing a password that
contains both alphanumeric and symbol characters.
Confirm Password For confirmation, enter the same password as you did in 4

Password.
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2-2 Authenticate the account you registered

This section explains how to complete the registration by accessing the URL in the
authentication email.

| Step N

1. Start a web browser and access the following URL.

[LANDLOG] Authentication Email isbex =\
no-reply@landlog.info via sendgrid me 3:42 PM (1 minute age) - |-
to me [~
Dear Taro Landlog

Thank you registering for LANDLOG account service.
Access the URL below and complete your registration procedure.

| http: landlog.info/apifv1

This email iz sent to those who recently registered for LANDLOG account service

If you have no recollection of this email, someone might have entered your email address by mistake.
Please delete and de not reply to this email

This URL iz valid for 30minutes from the time of your registration

If the URL has expired, please confirm your registration by using this new URL.

The SMARTCONSTRUCTION login screen appears.
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2. Enter the email address and password that you entered when you registered the
company and admin account, and then click Login.

LANDLOG

Login to LANDLOG

Email Address
I @ g mail.com
Password

Remember my account Reissue password

For new users

Register New Company

4@ | English | Deutsch | Frangais | Espafiol

©LANDLOG Ltd. All Righ®

PrivacyPolicy TermsofService ContactUs Info  Onfine Manual

The Terms of Use screen appears.

3. Read the terms of use and click Agree.
The Welcome to SMARTCONSTRUCTION! screen appears.




4.

Click Go to SMARTCONSTRUCTION Portal.

LANDLOG Language: English v

Enter account profile Send authentication email  Registration complete

Welcome to LANDLOG!

Taro Landlog, you have completed to sign in.

You can select from Bank transfer, Account transfer, or Credit card payment as a payment metho
d for paid applications you purchase at Marketplace in LANDLOG.

For the Bank transfer and Account transfer, we are using Paid payment service provided by GMO

Payment Gateway, Inc. and RACCOON CO., LTD., which requires preliminary application and revie
w (takes 1 to 3 business days).

For details of Paid service, visit the website below.
htps://pald.jp/v/contents/pre/buyer/
* Some services may not be available for use.

If you would like to pay by credit card, you are required to register your credit card information.
For the Credit card payment, we are using credit card settlement service provided by GMO Paym
ent Gateway, Inc., you can be assured that any information relating to your credit card will not b
e saved in our servers.

You can also submit your preliminary application or credit card information later.

You will be logged in to SMARTCONSTRUCTION, and the SMARTCONSTRUCTION
Portal appears.
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2-3 Reissue a password

This section explains how to reissue a password for a specific account.

| Step N

1.

Click Reissue password.

LANDLOG

Login to LANDLOG

Email Address
S e @gmail.com

Password

Remember my account

For new users

Register New Company

8@ | English | Deutsch | Frangais | Espaiol

©LANDLOG Ltd. Al Righ WMLl 03

Privacy Policy  TermsofSenvice  ContactUs Info  OnlineManual

The Reset Password screen appears.

% If you click Register New Company, you can register a new company
profile for logging in.
=>» For details, refer to "2 Company and admin account registration.”

Enter the email address of the account whose password you want to reset, and
then click Reset.

LANDLOG

Reset Password

Enter your registered email address.

Registered Email Address @gmail.com
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An email like the one below will be sent that contains information about
resetting the password.

[LANDLOG] Reset Password ' inbox =

B
u ]
]

no-reply@Ilandlog.info via sendgrid me 4:05PM (0 minutes ago) -~
tome [~

“

Dear Mr_or Ms. Taro Landlog
Forgot password for LANDLOG? Access the URL below and complete your password change procedure.

https://auth-pre.landlog.infc

This URL is valid for 30 minutes from the time of your registration. If the URL has expired, please confirm your registration by using this new URL
This email is sent to those who registered for LANDLOG

This is a send-only email address. Replies to this message wil not be read or responded to

Bxln The user who is resetting the password can use the following procedure to
% change their password and log in again.
However, the user must complete the following procedure within 30
minutes. If 30 minutes passes, you must repeat the process from step 2.

1. Click the link in the delivered email to display the reset screen for
entering a new password in a web browser.

2. Enter a new password in New Password and Confirm New Password,
and then click Reset.

Reset Password

Enter New Password.

== tew Password

== Confirm New Password

o |

3. On the login screen, enter the new password to log in with.
Login to LANDLOG

Email Address
S e @gmail.com
Password

Password has been changed.

Remember my account Reissue password
Login

For new users

Register New Company

If the Login with Onetime Code screen appears, enter the authentication
code delivered to your mailbox to authenticate yourself.

0
©)
3
o
()
>
<
Q
>
o
Q
(eL
3.
S5
Q
(@)
(@)
©)
=
>
=3
=
D
2
=
—+
=
Q
=5
©)
>




2-4 Delete your company

To cancel your SMARTCONSTRUCTION subscription, use the following procedure to
delete your company and admin account.

B28a |f you delete your company and admin account, you will no longer be able to log in
with the registered member account or group. Also note that you will not be able
to access any data registered with your application either.

% «  Only members whose admin type is SuperAdmin can delete a company or
admin account.
= For details about admin types, refer to “Admin types and member types.”

« Delete an ordinary member in Group Setting.
= For details about managing members, refer to “5 Group management.”

| Step N

1. In a web browser, access the following URL and select " Accout Delete " as the
product type on the Request form to indicate that you wish to delete your
company and admin account.
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https://support.smartconstruction.com/hc/en-us/requests/new

SMART CONSTRUCTION Support

Submit A Request
Your email s

======

3333333333

2. We will reply to your inquiry with the information necessary to delete your
company and admin account.

3. In a web browser, access the following URL.

https://account-deleter.pf.smartconstruction.com

The Account Deleter screen appears.

a Follow the guidance on the screen to cancel your subscription.

The information you provided in section 2 will be required.




3 SMARTCONSTRUCTION Portal basics

To begin, this chapter explains how to start the SMARTCONSTRUCTION Portal and the
basic screen layout.

3-1 Start the SMARTCONSTRUCTION Portal

After you have registered your company and admin account, start a web browser and
access the following URL to start the SMARTCONSTRUCTION Portal.

https://scportal.pf.smartconstruction.com

3-2 SMARTCONSTRUCTION Portal screen layout

Available apps are displayed on the SMARTCONSTRUCTION Portal screen. Notifications
from SMARTCONSTRUCTION are also displayed when you have unread notifications.
When you click an app, the app appears in a separate screen.

Notifications are displayed

LANDLOG Taro Landlog

Information

You have unread notifications other than those displayed here.

System maintenance notice on December

118 System maintenance notice on November 24, 2019
System maintenance notice on October 27,2019
System maintenance notice on September 29, 2019

System maintenance notice on August 25, 2019

@ GroupManager @ AccountManager > >

Manage a company profile, member or # View or edit your account profile. You can
project (group). also change your password.

PrivacyPolicy Terms of Service  Contact  Information ©LANDLOG Lt. Al Rights Reserved

Notifications are not displayed
LANDLOG Taro Landlog

@ GroupManager @ AccountManager > DataUsageViewer >

Manage a company profile, member or View or edit your account profile. You can You can check available storage capacity.
project (group). also change your password.

©LANDLOG Ltd. Al Rights Reserved

% When you close the information area by clicking x, unread notifications become
read. If you want to confirm notifications again, click Information located at the
bottom left of the screen.
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4  Changing your account profile

In Account Setting, you can view and change your account profile.

4-1 Display Account Setting

Use the following procedure to display Account Setting.

| Step N

1. In the SMARTCONSTRUCTION Portal, click Account Setting.

LANDLOG Taro Landlog

@ GroupManager @ AccountManager > DataUsageViewer >

Manage a company profile, member or View or edit your account profile. You can You can check available storage capacity.
project (group). also change your password.
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Account Setting appears.

PN
(®) Account Manager Taro Landlog v
Account Settings

l Account Profile f Change Password b Notification Email ﬁ Security Settings

View or change your account profile. Change your current password. Change setting to receive notification Make settings to keep your account
from LANDLOG. safe

Privacy Policy  Termsof Service  Contact  Information GLANDLOG el Al Rights Reserved




4-2 Account Setting screen layout

In Account Setting, you can change the following items:

P
(@) Account Manager Taro Landlog
Account Settings

l Account Profile f Change Password 9 Notification Email ﬂ Security Settings

View or change your account profile. Change your current password. Change setting to receive notification Makesettings to keep your account
from LANDLOG. safe.
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No. | Item Description

Account Profile You can change your account profile.

=> For details, refer to “4-3 Change your account profile.”

Change Password You can change your password.

=> For details, refer to “4-4 Change your own password.”

© | Notification Email You can choose whether you want to receive notification emails
from SMARTCONSTRUCTION and SMARTCONSTRUCTION's
partners.

@ | Security Settings You can select security settings for the account to use to log in to
SMARTCONSTRUCTION.

=> For details, refer to “4-5 Select security settings for your account.”




4-3 Change your account profile

Use the following procedure to edit your account profile.

| Step N

1. In Account Setting, click Account Profile.

—
(®) Account Manager Taro Landlog v
Account Settings

l Account Profile f Change Password b Notification Email ﬁ Security Settings

View or change your account profile. Change your current password. Change setting to receive notification Make settings to keep your account
from LANDLOG. safe.
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The Account Profile screen appears.

2. Click Edit.

@ ~
(@) Account Manager Taro Landlog v

Account Profile

D
First Name Taro
Last Name Landlog

First Name (in Katakana)

Last Name (in Katakana)

Email Address. @gmail.com

Notification Email

address

Phone Number L 03-3578-7757

Phone Number 2 03-3578-7757

Country United States

Language English

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

Profile Picture

Back
PrivacyPolicy Terms of Service  Contact  Information ©LANDLOG Lt AllRights Reserved

The Edit Account Profile screen appears.




3. Edit your account profile, and then click Confirm.

= For details about the account profile settings, refer to “Settings for the account
profile.”

©
(@) Account Manager Taro Landlog v

Edit Account Profile

Edit your account profile.

FirstName Taro

e.g) Taro
(el LastName Landlog
e.g) Landlog
First Name (in Katakana)
Last Name (in Katakana)
Phone Number L 03-3578-7757

€.g) 03-3578-7757
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Phone Number 2 03-3578-T757

e.g)03-3578-7757

Notification Email =3

address
e.g) taro.landlog@landlog.co.jp
Country United States v
e.g) Japan
Language English v
e.g.) Japanese
Postal Code 105-0022
e.g.) 1050022
Address Building Name

Shiodome Building 15F

2.g) Shiodome Building 15F
Street/Block No.

1-2-20 Kaigan

e.g) 1-2-20 Kaigan
City/Town/Village

Minato-ku

&.g) Minato-ku
State

Tokyo

e.g) Tokyo

Profile Picture

Select a file smaller than 1MB in png, jpg or gt

PrivacyPolicy Terms of Service  Contact  Information ©LANDLOG Ltd. All Rights Reserved

A confirmation screen for the account profile appears.




4.

5.

Click Update.

] Account Manager Taro Landlog v

Edit Account Profile

Are you sure to update with the following information?

D
First Name Taro
Last Name Landlog

First Name (in Katakana)

Last Name (in Katakana)

Email Address. \@gmail.com

Notification Email

address

Phone Number L 03-3578-7757

Phone Number 2 03-3578-7757

Country United States

Language English

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

Profile Picture

PrivacyPolicy Terms of Service  Gontact  Information ©LANDLOG Ltd. All Rights Reserved

The message "Account profile has been updated.” appears.

Click Close.

Account profile has been updated.

The account profile is changed.
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I Settings for the account profile

In the account profile, specify information for the currently logged-in account.

Item Description Required
Last Name Enter a last name. 4
First Name Enter a first name. v

Last Name (in Katakana) | Enter the kana for the last name.

First Name (in Katakana) | Enter the kana for the first name.
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Phone Number 1 Enter a primary phone number.

Phone Number 2 Enter a secondary phone number.

Notification Email Click Add to enter an email address to receive the

address notification email from SMARTCONSTRUCTION Ltd.
You can enter multiple email addresses.

Country Select a country.

Language Select a language.

Postal Code Enter a postal code.

Address Enter an address in the following fields:

« Building Name

« Street/Block No.
« City/Town/Village
+ State

Profile Picture Choose a profile picture.

You can click Select file to select an image file on your

computer.

% The supported image formats are PNG, JPEG, and GIF.
Also, select a file whose size does not exceed 1
megabyte.

If you click Delete image, the current picture will be deleted.




4-4 Change your own password

Use the following procedure to change your password.

| Step N

@)
>
Q
>
1 i i Q
. In Account Setting, click Change Password. =
(@]
(©) Account Manager Taro Landiog - <
(@]
=
Account Settings —d
Q
(@)
(@)
l Account Profile f Change Password b Notification Email ﬁ Security Settings 8
View or change your account profile. Change your current password. Change setting to receive notification Make settings to keep your account 3
from LANDLOG. safe.
o
=
o
=3
(¢}

The Change Password screen appears.

2. Enter the password that you logged in with in Current Password, enter a new
password in New Password and Confirm New Password, and then click Apply.

LANDLOG M

Change Password

Enter New Password.

LUl Current Password

Ll New Password
Alphanumeric and symbols (at least 8 characters)

LUl Confirm New Password

Re-enter the password above.

The password is changed, and the message “Password has been changed.”
appears.




3.

Click Next.

LANDLOG

LANDLOG Account

Password has been changed.

You will automatically be brought to the next page in 3 seconds.

If you do not automatically be brought, click the button below.

The Account Settings screen appears.
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4-5 Select security settings for your account

Use the following procedure to change your security settings.

| Step N

1. In Account Setting, click Security Settings.

—
(®) Account Manager Taro Landlog v
Account Settings

l Account Profile f Change Password b Notification Email ﬁ Security Settings

View or change your account profile. Change your current password. Change setting to receive notification Make settings to keep your account
from LANDLOG. safe.
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The Security Settings screen appears.

2. Select your security settings, and then click Update.

=» For details about the security settings, refer to “Settings for the security settings.”

LANDLOG Taro Landlog

Security Settings

Security settings to keep your account secure.

Risk-based Authentication ® Enabled Disabled
When suspicious login attempt is detected, additional authentication will be required.
Login Notification ® Enabled Disabled

When loggedkin using unknow

ed, login notification email will be sent.

4@ | Englsh | Deutsch | Frangais | Espaiol

Privacy Policy Termsof Service  ContactUs Info  OnlineManual ©LANDLOG Lid. AllFights Reserve.

The security settings are updated.




I Settings for the security settings

The available settings for security settings are as follows:

Item

Description

Required

Risk-based
Authentication

If Enabled is selected, additional authentication will be required
when a suspicious login attempt to the account you are using to
log in is detected. In that case, you will be required to enter an
authentication code written in the email delivered to the
registered email address.

Enabled is selected by default.

Login Notification

If Enabled is selected, the notification email will be sent to the
registered email address when you logged in with a new PC used
for the first time to connect to SMARTCONSTRUCTION.

Because Disabled is selected by default, the login notification will
not be sent.

0
>
Q
>
(o]
>
Q
<
o
=
=
Q
(@)
(@)
o
=
>
=5
©
=
o
=3
()




5 Group management

In Group Setting, you can change the company profile and manage information about
members and projects within the company.

5-1 Display Group Setting

Use the following procedure to display Group Setting.
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1. In the SMARTCONSTRUCTION Portal, click Group Setting.

LANDLOG Taro Landlog

@ GroupManager @ AccountManager > DataUsageViewer >

Manage a company profile, member or View or edit your account profile. You can You can check available storage capacity.
project (group). also change your password.

Privacy Policy ~ Terms of Service  Contact  Information ©LANDLOG Ltd. Al Rights Reserved

Group Setting appears.

@ Group Manager Taro Landlog v
Company Profile Company Profile
Members >
ID
Project >
Company Name LANDLOG Ltd.
Phone Number 03-3578-7757
Country United States
Postal Code 105-0022
Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

PrivacyPolicy  Terms of Service  Contact  Information ©LANDLOG td. All Rights Reserved




5-2 Group Setting screen layout

This section explains the basic screen layout of Group Setting.

Taro Landlog v

Company Profile

Members

Project

Company Name

Phone Number

Country

Postal Code

Address

Privacy Policy Termsof Service Contact  Information

LANDLOG Ltd.
03-3578-T757

United States

105-0022

Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

©LANDLOG Ltd. All Rights Reserved

No. | ltem

Description

@ | Menu area

Click to switch among the following menus in Group Setting:

« Company Profile

You can edit the company profile.

=> For details, refer to “5-3 Edit the company profile.”
+  Members

You can manage members within the company.

=>» For details, refer to “5-4 Member management.”

* Project
You can manage projects within the company.
=> For details, refer to “5-5 Project management.”

® | Main area

Displays the contents of the menu selected in @).
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5-3 Edit the company profile

Use the following procedure to edit the profile of the currently logged-in company.

(U
% Only users with SuperAdmin rights for a company can change the company profile.

| Step N

1. In Group Setting, click Company Profile.

The Company Profile screen appears.
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Taro Landlog v

(@) soupMansge

Company Profile Company Profile
Members >
D
Project >
Company Name LANDLOG Ltd.
Phone Number 03-3578-7757
Country United States
Postal Code 105-0022
Address Shiedome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

Privacy Policy Termsof Service Contact  Information '©LANDLOG Ltd. All Rights Reserved
2 lick Edi
. Click Edit.

@ Group Manager Taro Landlog v
Company Profile Company Profile
Members >
ID
Project >
Company Name LANDLOG Ltd.
Phone Number 03-3578-7757
Country United States
Postal Code 105-0022
Address. Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

PrivacyPolicy TermsofService Contact Information ©LANDLOG Ltd. All Rights Reserved




3. Edit the company profile, and then click Confirm.

= For details about the company profile settings, refer to “Settings for the company
profile.”

~
() Group Manager Taro Landlog 9
Eomy e Edit Company Profile c
Members > ©
Edit a company profile. 3
Project > QD
Company LANDLOG Ltd. >
Name 3
e.g) LANDLOG Ltd (@]
()
Phone Number 03-3578-7757 3
e.g)03-3578-T757 rD
-]
Country United States ~+
Postal Code 105-0022
e.g)105-0022
Address Building Name

Shiodome Building 15F

eg) Shiodome Building 15F
Street/Block No.

1-2-20 Kaigan

eg)1-2-20 Kaigan

City/Town/Village
Minato-ku

eg)Minato-ku
State

Tokyo

eg)Tokyo

e

PrivacyPolicy Terms of Service  Contact  Information ©LANDLOG Ltd. Al Rights Resarved

A confirmation screen for the company profile appears.

4. Confirm the contents, and then click Update.

@ Group Manager Taro Landlog v
Company Profile Edit Company Profile
Members >
Are you sure to update with the following information?
Project >
ID
Company Name LANDLOG Ltd.
Phone Number 03-3578-7757
Country United States
Postal Code 105-0022
Address. Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

PrivacyPolicy TermsofService Contact ~ Information ©LANDLOG Ltd. All Rights Reserved

The message "Company profile has been updated.” appears.




5. Click Close.

Company profile has been updated.

Close
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The company profile is updated, and you return to the Company Profile screen.

I Settings for the company profile

In the company profile, specify information about your company.

ltem Description Required
Company Name Enter the company’s official name. v
Phone Number Enter a phone number.
Country The registered country name is displayed.
Postal Code Enter a postal code.
Address Enter an address in the following fields:
+ Building Name
+ Street/Block No.
« City/Town/Village
+ State




5-4 Member management

This section explains how to register, edit, and delete members in your company.

I Display the member list

This section explains how to display the Member List screen, which is the main screen for
managing members.

| Step N

1. In Group Setting, click Members.
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The Member List screen appears.

()
() GroupManager Taro Landlog -

Members >
Q search for
Project 4 Keyword AdminType  Not selected v

& Selectitemsto

B i Name s Email address Admin Type Member Type
Jiro Landlog @gmail.com Staft Member >
Taro Landlog @gmail.com SuperAdmin  Member >

Privacy Policy  Termsof Sanvice  Contact  Information ©LANDLOGLtrl. All Rights Resarved




I Admin types and member types

Each SMARTCONSTRUCTION member is assigned one of the following admin types,
according to the member’s role.
Also, a member type is assigned according to the member’s relationship to the company.

Admin types
Admin types Description Company Members Guests Projects
profile
SuperAdmin Manages groups and  |View, change, |Register, view, |Invite, view, |Register, view
members within the delete change, delete|change,
company. remove
This admin type is
assigned to the admin
account that was
registered with the
company.
Admin Manages members View only Register, view, |Invite, view, Register, view
within the company. change, delete|change,
remove
Manager Manages members of  |View only View only Invite, view,  [View only
groups. remove
Staff Use View only View only View only View only
SMARTCONSTRUCTION

within a group.

% .

Information which a member can view with the currently logged-in account is
limited to company profile, members, and guests of the company they belong.

Member types
Member types | Description
Member A user who belongs to the company.
% All users must belong to some company.
Guest A user who belongs to another company but is invited to participate in your

company is assigned the Guest member type.
% One user can be registered as a Guest member in multiple companies.
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| Search members

This section explains how to specify search criteria to search for registered members and
filter the list.

| Step N

1. On the Member List screen, enter search criteria, and then click Search.

% You can combine the following items for the search criteria:

* In Keyword, enter characters that are included in members’ first or last
names.
* In Admin Type, select a member’'s admin type.

(@) o
(2) Group anager Taro Landlog v

Members >
_ Q searchfor

Project ’ I Keyword AdminType  SuperAdmin v I

¥ Selectitemsto

Pic-  Name 4 Email address AdminTy MemberT

a ype ype
Jiro Landlog @gmail.com staft Member >
Taro Landlog @gmail.com SuperAdmin  Member >

Privacy Policy  Terms of Sevice  Contact ~ Information LANDLOG Licl Al Rights Resorved

Members that match the search criteria appears.

-~
(224 Group Manager Taro Landlog M

Company Profile > Member List Create a new internal user Invite an existing external user
Members >
_ Q searchfor

Project > Keyword AdminType  SuperAdmin v m

¥ Selectitemsto

Email address Admin Type Member Type

Taro Landlog @gmail.com SuperAdmin  Member >

Privacy Policy  Terms of Service  Contact  Information ©LANDLOGLd. Al Rights Resorved
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| Edit a member

This section explains how to edit a member’s profile.

| Step N

1. On the Member List screen, click the member that you want to edit.

@) o
(2 Group Manager Taro Landlog v

Members
_ Q Search for

Project 4 Keyword AdminType  Not selected v

o
9
o
c
o
3
o
S
o
Q
®
3
o
S
=i

& Selectitemsto

Email address Admin Type Member Type
Jiro Landlog @gmail.com Staft Member >
Taro Landlog . “@gmail.com SuperAdmin  Member >

Privacy Policy  Terms of Service  Contact  Information GLANDLOGLicl Al Rights Reserved

The member's profile appears.

2.  Click Edit.

(®) @
2y roup Manager Taro Landlog v
Company Profile > Jiro Landlog
D
Project >
First Name Jiro
Last Name Landlog

First Name (in Katakana)

Last Name (in Katakana)

Phone Number 1 03-3578-7757
Phone Number 2 03-3578-7757

Country United States

Language English

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Email address @gmail.com

Notification Email

address
Admin Type Staff
Member Type Member

Profile Picture

Return to Member List

Privacy Policy Terms of Service  Contact  Inform: ©LANDLOG L1d. Al Rights Reserved

The Edit Member Profile screen appears.




Edit the member’s profile, and then click Confirm.

= For details about the member profile settings, refer to “Settings for the member

profile.”
% If the member type of the member you are editing is Guest, you can only
change Admin Type.

@ Group Manager Taro Landlog v
CompanyProfile > Edit Member Profile
Edit a member profile.
Project >
First Name Jiro
e.g) Taro
LTI Last Name Landlog
eg)Landlog
First Name (in Katakana)
Last Name (in Katakana)
Phone Number 1 03-3578-7757
~ ~
LTS Email address @gmail.com

eg) taro.landlog@landlog.co.jp

Notification Email Add

address
e.g)landlog_taro@example.com

Admin Type Staff v
e.g) staff
Profile Picture

selectfile || Delete image

Selectafile smaller than 1MBin png, jpg or gif.

=

PrivacyPolicy Termsof Service Contact  Information ©LANDLOG Ltd. All Rights Resorved

A confirmation screen for the member profile appears.

Confirm the contents, and then click Update.

@ Group Manager Taro Landlog v
Company Profile ?  Edit Member Profile
Are you sure to update with the following information?
Project >
ID
First Name Jiro
Last Name Landlog
First Name (in Katakana)
Last Name (in Katakana)
Phone Number 1 03-3578-7757
A~ ~
Member Type Member

Profile Picture

=
PrivacyPolicy Termsof Service Contact  Information ‘©LANDLOG Ltd. All Rights Reserved

The message “Member profile has been updated.” appears.
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5. Click Close.

Member profile has been updated.

The member’s profile is updated.

Settings for the member profile
The available settings for editing a member’s profile are as follows:

Item Description Required
Last Name Enter a last name. v
First Name Enter a first name. v
Last Name Enter the kana for the last name.
First Name Enter the kana for the first name.
Phone Number 1 Enter a primary phone number.
Phone Number 2 Enter a secondary phone number.
Country Select a country.
Language Select a language.
Postal Code Enter a postal code.
Address Enter an address in the following fields:
* Building Name
»  Street/Block No.
« City/Town/Village
» State
Email Address Enter the member’s email address. v
Notification Email Click Add to enter an email address to receive the
address notification email from SMARTCONSTRUCTION Ltd.
You can enter multiple email addresses.
Admin Type Select the member's admin type. v

Profile Picture

Choose a profile picture.
You can click Select file to select an image file on your
computer.
B2la The supported image formats are PNG, JPEG, and
GIF.
Also, select a file whose size does not exceed 1
megabyte.

If you click Delete Picture, the current picture will be
deleted.
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I Delete a member

This section explains how to display a member's profile and delete that member.

| Step N

1.

2.

On the Member List screen, click the member that you want to delete.

o~
12¢) Group Manager
&

Company Profile > Member List

Members >
_ Q search for

Project > Keyword

§ Selectitemsto

Jiro Landlog

Create a new internal user Invite an existing external user

AdminType  Not selected v

Email address

@gmail.com

Admin Type

Staff

Taro Landlog

Member Type

Member

Taro Landlog

Privacy Policy  TermsofSenvice Contact  Information ‘©LANDLOG L. Al Rights Reserved

@gmail.com

The member's profile appears.

Click Delete.

SuperAdmin

Member

(2) croupm
(249 Group Manager

Company Profile > | JiroLandlog
D
Project >
First Name
Last Name

First Name (in Katakana)

Last Name (in Katakana)

Phone Number 1

Phone Number 2

Country

Language

Postal Code

Address

Email address

Notification Email
address

Admin Type

Member Type

Profile Picture

Return to Member List

Jiro

Landlog

03-3578-7757

03-3578-7757

United States

English

105-0022

Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

‘@gmail.com

Staff

Member

Taro Landlog

PrivacyPolicy Termsof Service  Contact  Information ©LANDLOG Lid. AllRights Reserved

A confirmation message for deleting members appears.
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3. Click Delete.

Are you sure to delete this member?
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The message “Member has been deleted.” appears.

4. Click Close.

Member has been deleted.

The member is deleted, and the deleted member is removed from the Member
List screen.

~
(12:) Group Manager Taro Landlog v

Members >
_ Q Search for

Project 4 Keyword AdminType  Not selected v

& Selectitemsto
B i Name s Email address Admin Type Member Type

Taro Landlog @gmail.com SuperAdmin  Member >

Privacy Policy  Terms of Service  Contact  Information GLANDLOGLicl Al Rights Reserved




I Select and delete multiple members

This section explains how to select and delete multiple members.

0
% You can also select and delete just one member.

| Step N

1.

On the Member List screen, select the check boxes of the members that you
want to delete, and then click Confirm and Delete.

() @
(23 Group Manager Taro Landlog v

Company Profile > Member List Create anew internal user Invite an existing external user

Members >
_ Q search for

Project >

— e | Notssectsd «
§ Selectitemsto [EEeTENE D

Email address Admin Type Member Type
Jiro Landlog @gmail.com Staff Member >
Hanako Landlog . “@gmail.com Staff Member >
Taro Landlog @gmail.com SuperAdmin  Member >
Privacy Policy  TermsofService Contact  Information ‘©LANDLOG Ltd. All Rights Reserved

% If you select the check box in the table heading row, you can select or
clear the check boxes of all members at once.

§ Selectitemsto Confirm and Delete

(¥  Pic— Name + Email address

Jiro Landlog @gmail.com
hanako Landlog @fsi.co.jp
Taro Landlog @gmail.com

A confirmation message for deleting members appears.

Click Delete.

Are you sure to delete the selected member?

The message "X members have been deleted.” appears.
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3.

Click Close.

2 members have been deleted.

The selected members are deleted, and the deleted members are removed from

the Member List screen.

o~
24 Group Manager
&

Company Prefile

Project

Privacy Policy TermsofSenvice  Contact  Information ‘©LANDLOG L. Al Rights Reserved

>

>

Member List

Members >
_ Q search for

Create a new internal user Invite an existing external user

Taro Landlog

Keyword AdminType  Not selected v

& Selectitemsto

B e Name s Email address Admin Type Member Type
Taro Landlog @gmail.com SuperAdmin  Member
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I Add a new member

This section explains how to add a new member to the company.

| Step N

()

-~

2

1. On the Member List screen, click Create a new internal user. ©
@ Group Manager Taro Landlog v %

Q

E

Q Search for 3

Project > Keyword AdminType ot selected v g

=4

& Selectitemsto

Name + Email address Admin Type Member

Taro Landlog @gmail.com SuperAdmin  Member >

The Register New User screen appears.

Enter the information for the new member, and then click Confirm.

=» For details about the new member settings, refer to “Settings for new user
registration.”

@ Group Manager Taro Landlog -
Company Profile > Register New User
Register a new user.
Project >
First Name Jiro
e.g)Taro
Required [JECSIEUY Landlog
e.g) Landlog
First Name (in Katakana)
Last Name (in Katakana)
Phone Number 1 0335787757
e.g)03-
Phone Number 2
e.)03-
| Country United States . B
Email address @gmail.com

e.g) taroandlog@landlog.co,jp

Notification Email [ a |

address
e.g) landlog t

mple.com

Password @ Member sets the password ' Administrator sets the password

Password can be set by Member or Administrator

If Member sets the password is selected, an email for setting a password will be sent to the registered email address.
* The email will not be sent to the notification email address.

If Administrator sets the password is selected, an email for setting a password will not be sent to a member.
* Please notify the password to the member from the administrator.

Admin Type Staff N

Profile Picture

Select a file smaller tha

inpng, jpg or gif.

‘ Cancel

Privacy Policy Termsof Service  Contact  Information @LANDLOG Lid. Al Rights Roserved

A confirmation screen for the member profile appears.




3. Confirm the contents, and then click Register.

Company Profile > Register New User
Project >

ID

First Name

Last Name

First Name (in Katakana)

Last Name (in Katakana)

Phone Number 1

Phone Number 2

Country

Language

Postal Code

Address

Email address.

Notification Email
address

Admin Type

Member Type

Profile Picture

PrivacyPolicy  Terms of Service  Contact ~ Information

Are you sure to register with the following information?

Jiro

Landlog

03-3578-7757

03-3578-7757

United States

English

105-0022

Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

@gmail.com

Staff

Member

The message “New member has been added.” appears.

4. Click Close.

New member has been added.

Taro Landlog v

LOG Ltd. All Rights Reserved

The member is registered,
screen.

and the new member appears on the Member List

(12 Groupm
(129 Group Manager

Company Profile > Member List
Members

_ Q Search for
Project > Keyword

& Selectitemsto

Name +

Jiro Landlog

Taro Landlog

Create a new internal user Invite an existing external user

AdminType  Not selected v

Email address Ad
@gmail.com Staff
-— “@gmail.com SuperAdmin

Taro Landlog v

Member Type
Member >
Member >
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Settings for new user registration
The available settings for registering a new member profile are as follows:

Most of the settings are the same as those on the Edit Member Profile screen.

However, when you register a new member, you must also enter a password.

Item Description Required
Last Name Enter a last name. v
First Name Enter a first name. v
Last Name (in Katakana) | Enter the kana for the last name.
First Name (in Katakana) | Enter the kana for the first name.
Phone Number 1 Enter a primary phone number.
Phone Number 2 Enter a secondary phone number.
Country Select a country.
Language Select a language.
Postal Code Enter a postal code.
Address Enter an address in the following fields:
« Building Name
« Street/Block No.
- City/Town/Village
+ State
m These fields will not appear until you select a country.
Email Address Enter the member's email address. v
Notification Email Click Add to enter an email address to receive the
address notification email from SMARTCONSTRUCTION Ltd.
You can enter multiple email addresses.
Password Select one of the following methods about how to set the v
password of a member:
«  Member sets the password
An email for setting a password will be sent to the email
address entered in Email Address.
The member logs in to SMARTCONSTRUCTION with a
password they set.
* Administrator sets the password
The Password and Confirm Password fields appear
when you this method. Enter a password the member
uses to log in with.

283 An email will not be sent to a member. Notify the
member of a password set in these fields.

288 Enter a password that is eight or more alphanumeric
characters. We recommend choosing a password that
contains both alphanumeric and symbol characters.

Select the member's admin type. v

Admin Type
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ltem Description Required

Profile Picture Choose a profile picture.

You can click Select file to select an image file on your

computer.

% The supported image formats are PNG, JPEG, and GIF.
Also, select a file whose size does not exceed 1
megabyte.

If you click Delete image, the current picture will be deleted.
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I Invite members from outside the company

You can invite users registered as SMARTCONSTRUCTION members outside the company
to join as members of your company. The invited users will be added as Guest members
by accepting the invitation.

Invite members
To add members from outside companies, use the following procedure to send them
invitations.

0
% Members that you invite must already be registered with SMARTCONSTRUCTION.

| Step N

1. On the Member List screen, click Invite an existing external user.

(i2) Group Manager Taro Landlog -
@
Project 4 Keyword AdminType  Notselected v m
& Selectitemsto
B i Name s Email address Admin Type Member Type
Jiro Landlog @gmail.com Staff Member >
Taro Landlog @gmail.com SuperAdmin  Member >

Privacy Policy Terms of Senvice Contact  Information LANDLOG Licl. All Rights Rosorved

The Invite Member screen appears.

2. In Email address, enter the email address that you want to send the invitation to,
and then click Send Invitation.

-~
[129) Group Manager Taro Landlog -
Company Profile > nvite Member
Invite an external user outside a company as a member. Enter an email address and click the Send Invitation button.
Project >

Email address I @gmailcom x I

e.g) taro.landlog@landlog.co.jp

Cancel ‘ Send Invitation

A confirmation message for the invitation appears.
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% «  Before you click Send Invitation, you can repeat Step 2 to add

multiple email addresses and send invitations to multiple recipients all

at once.

Email address @gmail.com X

@gmail.com X

Add

&.g) taro.landlog@landlog.co.jp

« To remove an email address, click x.

Click OK.

Are you sure toinvite the selected member to the company?

e ‘

The message “X members are invited.” appears.

Click Close.

1members are invited.

The invitations are sent, and the members are added with the mark Inviting.

@ Group Manager Taro Landlog v

Company Profile > Member List Create a new internal user Invite an existing external user
Members >

_ Q search or

Project ’ Keyword AdminType  Not selected v m

& Selectitemsto

B rFc- Namea Emall address Admin Type Member Type
== @gmail.com Staff Guest
Jiro Landlog ——— @gmail.com staff Member >
Taro Landlog @gmail.com SuperAdmin Member >
Privacy Policy  Terms of Service  Contact _ Information GLANDLOG Lid. Al Rights Reserved

LU
% When members accept the invitation, the Inviting mark is removed.
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Join the company you are invited as a member

When you receive invitation to an outside company, use the following procedure to join
the company.

% If you are logged in as a member other than the invited member, log out before

starting the procedure. g
C
o
[ Step N 3
[))
3
1.  Click a link in the invitation. Q
=
[LANDLOG] Invitation to LANDLOG Ltd. inbex x s 2 3_
no-reply@landlog.com Oct 23,2019, 1:00 PM (1 dayago) Y& &

Dear Mr. or Ms. Hanako Landlog

Thank you for using LANDLOG service

e been invited to join LANDLOG Ltd. by Mr./Ms. Taro Landlog. ClicH hitps.//group-manager
ithin one week and perform the following operation on the screen t i

n or click the Decline button to decline the invitation

The Accept Invitation screen appears in the browser.

Bx8a |f the SMARTCONSTRUCTION login screen appears, log in as the invited
member.

2. Click Accept.

(2) Groupmanager Hanako Landlog
Company Profile > Accept Invitation
Members >
You have been invited to join Company of LANDLOG Ltd..
Project >

m

Privacy Polley  Terms of Service  Contact  Information ©LANDLOG L1d. AllRights Resarved

The message "You have accepted the invitation.” appears.

3. Click Close.

If the acceptation succeeds, the Company Profile screen appears.




5-5 Project management
With SMARTCONSTRUCTION, you can create groups, called projects, under your company
and then assign members as well as manage devices and data on a per-group basis.

Because devices and data are managed and used through applications, you cannot
operate them directly with Group Setting.

This section explains how to register, edit, and delete projects and project members
within the company.
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I Display the project list

This section explains how to display the Project List screen, which is the main screen for
managing projects.

| Step N

1. In Group Setting, click Project.

The Project List screen appears.

@ Group Manager Taro Landlog v

Company Profile > Project List m

Members
Q Search for

>

& Selectitemsto

@ ProjectName 4 Address Phone Number
. 1-2-20 Kaigan Minato-ku Tokyo
LISl Shiodome Building 15F CebTi s D
- 1-2-20 Kaigan Minato-ku Tokyo
Project B 0335787757 >
rojec Shiodome Building 15F
Project C 1-2-20 Kaigan Minato-ku Tokyo 03-3578-7757 N

Shiodome Building 15F

PrivacyPolicy Termsof Service Contact  Information ©LANDLOG Ltd. All Rights Reserved




Sort the project list
You can sort the project list by project name in either ascending or descending order.

[ Step N

=
1 . . . . . 2
. On the Project List screen, click the Project Name table heading. =
@ Group Manager Taro Landlog v g
>
Company Profile > Pproiect List “ Q
! Q
Members > @
Q Search for 3
= 2
=3
& Selectitemsto
@  ProjectName & Address Phone Number
) 1-2-20 Kaigan Minato-ku Tokyo —
(S =wih) Shiodome Building 15F ] 2
. 1-2-20 Kaigan Minato-ku Tokyo
Project 8 Shiodome Building 15F 0335181151 2
- 1.2-20 Kaigan Minato-ku Tokyo P N

Shiodome Building 15F

PrivacyPolicy Terms of Service Contact  Information

@LANDLOG Ltd. All Rights Reserved

The project list will be sorted by name in descending order.

2. Click the Project Name table heading again.

@ Group Manager Taro Landlog v

Company Profile > Project List “

Members
Q Search for

>

& Selectitemsto

[ Address Phone Number

9 1-2-20 Kaigan Minato-ku Tokyo 5 .

Project C T s 03-3578-7757 >
. 1-2-20 Kaigan Minato-ku Tokyo

ERICHE Shiodome Building 15F LRI 2
. 1-2-20 Kaigan Minato-ku Tokyo Y .

IAeg =) Shiodome Building 15F W 4

The project list will be sorted by name in ascending order.
@ Group Manager Taro Landlog N

Company Profile >

Project List “

>
Q Search for

§ Selectitemsto

Members

@ ProjectName 4 Address Phone Number
. 1-2-20 Kaigan Minato-ku Tokyo
ProjectA 03-3578-T757 >
rojec Shiodome Building 15F
- 1-2-20 Kaigan Minato-ku Tokyo
Project B 03-3578-7757 >
g Shiodome Building 15F
Project C 1-2-20 Kaigan Minato-ku Tokyo 03-3578.7757 5

Shiodome Building 15F

%288 Each time that you click the Project Name table heading, the sorting

order switches between descending and ascending.




I Register a new project

This section explains how to register a new project.

8283 Members whose admin type is either SuperAdmin or Admin can register projects.
= For details about admin types, refer to “Admin types and member types.” ©
o
=
o
| Step \ 3
Q
2
1. On the Project List screen, click New. a
@ Group Manager Taro Landlog v g
Company Profile > Project List -

Members
Q search for

>
& Selectitemsto

@ FrojectName 4 Address Phone Number

1-2-20 Kaigan Minato-ku Tokyo

Rt Shiodome Building 15F LehT AT/ 2
9 1-2-20 Kaigan Minato-ku Tokyo

A==l Shiodome Building 15F (] 2

Project C 1-2-20 Kaigan Minato-ku Tokyo 03.3578.7757 5

Shiodome Building 15F

The Register New Project screen appears.

2. Enter the information for the new project, and then click Confirm.

=» For details about the new member settings, refer to “Settings for new project
registration.”

)

(4 Group Manager Taro Landlog v
Company Profile > Register New Project

Members >

Register a new project.
Project >

ProjectName  Project D

Phone Number 03-3578-7757
) 0335787757
Country United States
eg)Japan
Postal Code 105-0022
e.g)105-0022
Address Building Name

Shiodome Building 15F

e.g) Shiodome Building 15F
Street/Block No.

1-2-20 Kaigan

e.g)1-2-20 Kaigan

City/Town/Village
Minato-ku

eg)Minato-ku
State

Tokyo

eg) Tokyo

PrivacyPolicy Terms of Service  Contact  Information ©LANDLOG Lid. All Rights Reserved

A confirmation screen for the project profile appears.




3. Confirm the contents, and then click Register.

(52 Groupm
(229 Group Manager

Company Profile > Register New Project

Members >

D

Project Name
Phone Number
Country

Postal Code

Address

Privacy Policy  Termsof Senvice Contact  Information

Are you sure to register with the following information?

ProjectD

03-3578-7757

United States.

105-0022

Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

The message “New project has been added.” appears.

4. Click Close.

New project has been added

The project is registered, and the new project appears on the Project List screen.

Taro Landlog N

LANDLOG Lt Al

ights Resorved

@) oupMansge

Company Profile > Project List

Members
Q Search for

Keyword

& Selectitemsto

Project Name &

Project A

Project B

Project C

Address

1-2-20 Kaigan Minato-ku Tokyo
Shiodome Building 15F

1-2-20 Kaigan Minato-ku Tokyo
Shiodome Building 15F

1-2-20 Kaigan Minato-ku Tokyo
Shiodome Building 15F

Taro Landlog

Phone Number

03-3578-7757

03-3578-T757

03-3578-7757

I Project D

1-2-20 Kaigan Minato-ku Tokyo

Shiodome Building 157

03-3578-T757

>

PrivacyPolicy Termsof Service Contact  Information

©LANDLOG Ltd. All Rights Reserved
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Settings for new project registration
The available settings for registering a new project are as follows:

ltem Description Required o
Project Name Enter the project name. v é
Phone Number Enter a phone number. _g
Country Select a country. =
Postal Code Enter a postal code. L;a;
Address Enter an address in the following fields: %

* Building Name =S

» Street/Block No.

« City/Town/Village

« State

m These fields will not appear until you select a country.

I Search projects

This section explains how to search for registered projects and filter the list.

| Step N

1. On the Project List screen, enter characters that are included in a project name
in Keyword, and then click Search.

@ Group Manager Taro Landlog v
Company Profile > Project List “
Members >

Q Search for

E ==

& Selectitemsto

B Projectame & Address Phone Number

1-2-20 Kaigan Minato-ku Tokyo

Project A 03-3578-7757 >
rojec Shiodome Building 15F
. 1-2-20 Kaigan Minato-ku Tokyo
Project B ST I 03-3578-7757 >
. 1-2-20 Kaigan Minato-ku Tokyo
Project C 03-3578-7757 >
rojec Shiodome Building 15F
. 1-2-20 Kaigan Minato-ku Tokyo
(XD Shiodome Building 15F LERRTLAEL 2
Projects that match the keyword appears.
@ Group Manager Taro Landlog v
Company Profile > Project List “
Members >
Q Search for
;
& Selectitemsto
@ ProjectName 4 Address Phone Number
Project D 1-2-20 Kaigan Minato-ku Tokyo 03.3578.7757 N

Shiodome Building 15F




I Display project details

You can use the following procedure to display a project’s details.

| Step N

Members
Q Ssearch for

>

& Selectitemsto

o

=

2

1. On the Project List screen, click the project whose details you want to display. ©
3

@ Group Manager Taro Landlog v %
Q

Company Profile > . . -
Project List “ o)

3

(0]

-]

=

@ ProjectName 4 Address Phone Number

1-2-20 Kaigan Minato-ku Tokyo

Project A 03-3578-7757 >
rojec Shiodome Building 15F
. 1-2-20 Kaigan Minato-ku Tokyo
LISSE Shiodome Building 15F CebTiA s 2
. 1-2-20 Kaigan Minato-ku Tokyo
Project C 03-3578-7757 >
rojec Shiodome Building 15F
Project D 1-2-20 Kaigan Minato-ku Tokyo 03-3578.7757 N

Shiodome Building 15F

PrivacyPolicy Termsof Service Contact ~ Information ©LANDLOG Ltd. All Rights Reserved

The Over view tab of the Project Details screen appears.

) @
(2) GroupManager Taro Landlog -

Company Profile 4 Project Details

Members >
Bl - i

D

Project Name ProjectA

Phone Number 0335787757

Country United States

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

Return to Project List

Privacy Policy Termsof Senvice  Contact  Information

©LANDLOGLtd. Al Rights Reserved

282 On the Project Details screen, you can manage project members on the
Members tab and add members on the Add Member tab.

= For details about adding members, refer to “Add members belonging to a
company to a project.”

= For details about managing members, refer to “Manage project members.”




I Organization of the project's details screen

The project’s details screen is organized into multiple screens. You can switch between

these screens by clicking the tabs.

Over view tab

~
121) Group Manager
<

Company Profile > | Project Details

Members. >
BEEn - AddMember

D

Project Name Project A

Phone Number 0335787757

Country United States

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

Return to Project List

Privacy Policy  Terms of Senvice  Contact  Information

The information that was entered when the project was registered is displayed on the
Over view tab. Also, an automatically generated project ID is displayed.

=> For details, refer to “Settings for new project registration.”

Members tab

Taro Landlog

)
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3
(1)
>
=

LANDLOG Lid. Al Rights Reserved

P
#21) Group Manager
<

Company Profile > Project Details

Members. >

- |
Q Search for

AdminType  Notselected v m

& Selectitemsto

- Pic-  Name Email address
Taro Landlog @gmail.com

Return to Project List

PrivacyPolicy  Terms of Senvice  Contact  Information

You can delete project members and change members’ admin type on the Members tab.

= For details about how to manage members, refer to “Manage project members.”

Taro Landlog

Admin Type

SuperAdmin >

©LANDLOG Ltd. All Rights Reserved




Add Member tab

@) o
(49 GroupManager Taro Landlog
Company Profile > Project Details
Members >
Over view Members
® Add member belonging to comp: i user autside compa

Add a member of the company to this group. Select a member and click the Register button.

Select Member

Return to Project List
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You can add project members on the Add Member tab.

=> For details about how to add members, refer to “Add members belonging to a
company to a project.”




I Edit a project’s overview
This section explains how to edit a project’s overview.

282 Only members whose admin type is SuperAdmin can edit a project’s overview.

=> For details about admin types, refer to “Admin types and member types.” ©
o
=
©
| Step N 3
Q
2
1. On the Over view tab of the Project Details screen, click Edit. Q
. 3
Ll; Group Manager Taro Landlog v ('D
-]
Company Profile > Project Details =
Members >
m Vembers A Mermber
D
Project Name Project A
Phone Number 03-3578-7757
Country United States
Postal Code 105-0022
Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Return to Project List

The Edit Project Profile screen appears.

2. Edit the project profile, and then click Confirm.

=» The settings are the same as those for registering a new project. For details, refer
to "Settings for new project registration.”

~
(12 Group Manager Taro Landlog
Company Profile > Edit Project Profile

Members >

Edita project profile.

ProjectName  ProjectA

Phone Number 0335787757
eg)03 5T

Country United States v
eg)Japan

Postal Code 105-0022
£.g) 1050022

Address Building Name

Shiodome Building 15F

e.g) shiodome Building 15F
Street/Block No.

1220 Kaigan

Minato-ku

eg) Minato-ku
State

Tokyo

eg)Tokyo

-

Privacy Policy Terms of Service  Contact  Information ©LANDLOG L. AllRights Reserved

A confirmation screen for updating the project profile appears.




3. Confirm the contents, and then click Update.

@ Group Manager Taro Landlog v
Company Profile > Edit Project Profile
Members >
_ Are you sure to update with the following information? (0}
Project > 8
D =
Project Name Project A 3
Q
Phone Number 03-3578-7757 3
Q
Country United States (]
()
Postal Code 105-0022 3
()
Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo 2_

Privacy Policy  Termsof Senvice Contact  Information LANDLOGLicl. All ights Rosorved

The message “Project profile has been updated.” appears.

4. Click Close.

Project profile has been updated.

The project profile is updated, and you return to the Project Details screen.




I Add members belonging to a company to a project

This section explains how to add members registered with your company to a project.
= For details about how to manage company members, refer to “5-4 Member management.”

% Members whose admin type is SuperAdmin, Admin, or Manager can add members
to a project.

=> For details about admin types, refer to “Admin types and member types.”

| Step N

1. Onthe Project Details screen, click the Add Member tab.
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)
(329) Group Manager Taro Landlog N
Company Profile > Project Details
Members >
B2 - AddMerver
D
Project Name ProjectA
Phone Number 03-3578-7757
Country United States
Postal Code 1050022
Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Return to Project List

Privacy Policy TermsofSenvice Contact  Information ©LANDLOGLtd. Al Rights Reserved

The screen for adding members appears.

2. Select Add member belonging to company, and then click Select Member.

@ Group Manager Taro Landlog v

Company Profile > Project Details

Members >
Over view Members Add Member

I @ Add member belonging to company I Invite external user outside company

Add a member of the company to this group. Select a member and click the Register button.

Select Member

Return to Project List

PrivacyPolicy TermsofService Contact ~ Information ©LANDLOG Ltd. All Rights Reserved

A list of members who are registered to your company appears.




3. Click a member that you want to add as a project member.

Emailaddress Admin Type

Taro Landlog @gmail.~~  SuperAdmin

Jiro Landlog @gmail.~  Staff

hanako Landlog @gmail. - Staff
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The member is added.
4. Click Add.
@ Group Manager

Taro Landlog v
Company Profile > Project Details
Members >
Over view Members Add Member
Project >

@ Add member belonging to company Invite external user outside company

Add a member of the company to this group. Select amember and click the Register button.

Jiro Landlog X

Return to Project List

PrivacyPolicy Terms of Service Contact  Information

@LANDLOG Ltd. All Rights Reserved

% «  Before you click Add, you can repeat steps 2 to 3 to add multiple

members and register them all at once.

Jiro Landlog X

hanako Landlog X

Select Member

+ To cancel adding a member, click x.

A confirmation message for adding members appears.




5. clickok

Are you sure to add the selected member to the project?
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The message "X members have been added to the project.” appears, according
to the number of added members.

6. Click Close.

1 members have been added to the project.

The members are added to the Members tab.




I Invite members from outside companies to a project

You can invite users registered as SMARTCONSTRUCTION members outside the company
to join a project in your company as members. The invited users will be added as project
members by accepting the invitation.

Invite users from outside the company
To add members from outside companies to a project, use the following procedure to
send them invitations.

o
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o
3
o
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o
Q
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0
% Members that you invite must already be registered with SMARTCONSTRUCTION.

| Step N

1. On the Project Details screen, click the Add Member tab.

@ Group Manager Taro Landlog -
Company Profile > Project Details
Members >
embers addember
D
Project Name Project A
Phone Number 03-3578-T757
Country United States
Postal Code 1050022
Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Return to Project List

Privacy Policy  Termsof Senvice  Contact  Information ©LANDLOGLirl. Al Rights Resorved

The screen for adding members appears.

2. Select Invite external user outside company.

A field for entering an email address appears.

@ Group Manager Taro Landlog v

Company Profile > Project Details

Members >
Over view Members Add Member

Add member belonging to company I @ Invite external user outside company I

Add an external user outside the company. Enter an email address and click the Send Invitation button.

Email address X

e.g) taro.landlog@landlog.co.Jp

Return to Project List

Send Invitation

PrivacyPolicy TermsofService Contact  Information @LANDLOG Ltd. All Rights Reserved




3. Enter an email address, and then click Send Invitation.

@
(129) Group Manager Taro Landlog -

Company Profile > Project Details

Members >
Overview Members Add Member
Project >
Add member belonging to company @ Invite external user outside company
Add an external user outside the company. Enter an email address and click the Send Invitation button.

Email address @gmail.com X

e.g)tarolandlog@landlog.co.jp

Return to Project List
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Send Invitation

Privacy Policy Terms of Service  Contact  Information GLANDLOGLid, Al Rights Reserved

% +  Before you click Send Invitation, you can click Add to enter multiple
email addresses and send invitations to multiple recipients all at once.

Email address @gmail.com X

@gmail.com X

Add

e.g.) taro.landlog@landlog.co.jp

» To cancel adding a member, click x.

A message confirming the member invitation appears.

4. Click OK.

Are you sure to invite the selected member to the project?

e

The message "X members are invited to the project.” appears, according to the
number of members added.




5. Click Close.

1 members are invited to the project.
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o
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The invitations will be sent, and the members will be added to the Members tab
with the mark Inviting.

Join the project you are invited
When you receive invitation to a project of an outside company, use the following
procedure to join the project.

% If you are logged in as a member other than the invited member, log out before
starting the procedure.

| Step N

1. Click a link in the invitation.

[LANDLOG] Invitation to Project A inbox x & 2

no-reply@landlog.com Wed, Oct 23,1:33 PM (1dayago) ¥ &
to -

Dear Mr. or Ms. Hanako Landiog.

Thank you for using LANDLOG service

‘You have been invited to join Project A by Mr./Ms. Taro Landlog. Clic§ https://group-manage
within one week and perform the following operation on the screen that appears. CIick the ACCEpt DUTION 10 aCCept the Invitation of

click the Decline button to decline the invitation

The Accept Invitation screen appears in the browser.

% If the SMARTCONSTRUCTION login screen appears, log in as the invited
member.




2. Click Accept.

@ Group Manager Hanako Landlog v
Company Profile ’ Accept Invitation
Members >
You have been invited to join Project of Project A.
Project >
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The message “You have accepted the invitation.” appears.

3. Click Close.

You have accepted the invitation.

If the acceptation succeeds, the Company Profile screen appears.




I Manage project members

This section explains how to manage project members.

Search project members

()]
You can filter the list of members registered to a project by admin type. é
©
| Step N s
Q
>
Q&
1. On the Project Details screen, click the Members tab. g
The screen for managing members appears. 3
=1
Company Profile >

Project Details

Members >
oo || e
Q Search for
AdminType  Notselected v

¥ Selectitemsto

B Fic- Name Email address Admin Type
Taro Landlog @gmail.com SuperAdmin >
Jiro Landlog @gmail.com Staff >
hanako Landlog @gmail.com Staff >

Return to Project List

Privacy Policy  Terms of Senvice Contact  Information LANDLOG Licl. Al Rights Resorved

2. In Admin Type, select an admin type, and then click Search.

() o
(2 Group anager Taro Landlog

Company Profile > Project Details

Members >
overview addmember
Q Search for
e =]

¥ Selectitemsto

@ e Name Email address Admin Type
Taro Landlog @gmail.com SuperAdmin >
Jiro Landlog @gmail.com Staff >
hanako Landlog @gmail.com Staff >

Retumn to Project List

Privacy Policy  Terms of Service  Contact  Information ©LANDLOG Lidl. Al Rights Resorved




Members that match the selected admin type appears.

() o
(23) Group Manager Taro Landlog v

Company Profile > Project Details

Members >
overview po—
‘Q Search for

¥ Selectitemsto

Email address Admin Type

Taro Landlog @gmail.com SuperAdmin >

Return to Project List
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Delete project members
You can select and delete project members.

[ Step N

1. On the Members tab on the Project Details screen, select the check boxes of
the members that you want to delete, and then click Confirm and Delete.

-~
[224) Group Manager Taro Landlog M

Company Profile ? Project Details

Members >
ovrview AddMember
Q Search for

AdminType  Notselected + m
Confirm and Delete

¥ Selectitems g

Email address Admin Type

Taro Landlog @gmail.com SuperAdmin >
Jiro Landlog @gmail.com Staft >
hanako Landlog @gmail.com Staff >

Retumn to Project List

Privacy Policy  Terms of Service  Contact  Information ©LANDLOGLirl. Al Rights Resorved

For the rest of the procedure, refer to “Select and delete multiple members.”




Change the admin type of a project member
You can use the following procedure to change the admin type of a project member.

8283 Members whose admin type is either SuperAdmin or Admin can change a project
member’'s admin type. Q
= For details about admin types, refer to “Admin types and member types.” o
[
©
€ :
Q
>
Q&
1. On the Members tab of the Project Details screen, click the member whose g
admin type you want to change. ©
=

Company Profile >

Project Details

Members >
overview p—
Q Search for

AdminType  Notselected v

¥ Selectitemsto

® ric- Name Email address Admin Type
Taro Landlog @gmail.com SuperAdmin >
I Jiro Landlog @gmail.com Staff > I
hanako Landlog @gmail.com Staff >

Return to Project List

The member's profile appears.

2. Click Change Admin Type.

@ Group Manager Taro Landlog v

y | Projecta

Company Profile .
Member Details

Members >
Admin Type Staff
Project >
First Name Jiro
Last Name Landlog

First Name (in Katakana)

Last Name (in Katakana)

Phone Number 1 03-3578-7757

Phone Number 2 03-3578-7757

Country United States

Language English

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Email address @gmail.com

Notification Email
address

Profile Picture

Project A

Change Admin Type

PrivacyPolicy Termsof Service Contact  Information ©LANDLOG Ltd. Al Rights Reserved

The Change Admin Type screen appears.




Select Admin Type, and then click Confirm.

Company Profile > Projecth

Change Admin Type

Members >
Admin Type
FirstName Jiro
Last Name Landlog

First Name (in Katakana)

Last Name (in Katakana)

Phone Number 1 03-3578-T757

Phone Number 2 03-3578-T757

Country United States

Language English

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Email address @gmail.com

Notification Email
address

Profile Picture

Taro Landlog

A confirmation screen for changing the admin type appears.

Click Apply.

Company Profile > | Projecth

Change Admin Type

Members >
Are you sure to update with the following information?
Admin Type Manager
First Name Jiro
Last Name Landlog

First Name (in Katakana)

Last Name (in Katakana)

Phone Number 1 03-3578-7757

Phone Number 2 03-3578-T757

Country United States

Language English

Postal Code 105-0022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Email address. @gmail.com

Notification Email
address

Profile Picture

Taro Landlog

The message "Admin type has been changed.” appears.
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5. Click Close.

Admin type has been changed.
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The admin type is updated.

% By clicking the project name at the bottom of the screen, you can return to
the Members tab on the Project Details screen.

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo
Email address @gmail.com

Notification Email
address

Profile Picture

Change Admin Type




I Delete a project
This section explains how to display a project’s profile and delete that project.

% «  Only members whose admin type is SuperAdmin can delete a project.

= For details about admin types, refer to “Admin types and member types.” ©
+  When a project is deleted, the data that is managed by that project is also _g
deleted. 3
Q
>
Q
[ Step N\ =
o)
3
1. On the Project List screen, click a project that you want to delete. S
@ Group Manager Taro Landlog v
Company Profile > Project List “

Members
Q Search for

>
& Selectitemsto

@ ProjectName 4 Address Phone Number

1-2-20 Kaigan Minato-ku Tokyo

ProjectA Shiodome Building 15F 033978-1157 D
Project B ;ﬁ;ﬂ“ﬂ"::;ggzi::::?f;“ T30 0335787757 >
Project C ;ﬁi"ﬁfszim:zz‘gt“ LD 03-3578-7757 >

I Project D ;ﬁ;ﬂ“ﬂ"::;ggzi::::?f;“ oo 03-3578-7757 > I
Project E ;ﬁ“ﬂfﬂa;ggz,‘m:zz‘gt“ LD 03-3578-7757 >
Project F 1-2-20 Kaigan Minato-ku Tokyo 03.3578.7757 N

Shiodome Building 15F

PrivacyPolicy Termsof Service Contact  Information ©LANDLOG Ltd. All Rights Reserved

The Over view tab of the Project Details screen appears.

2. Click Delete.

@ Group Manager Taro Landlog v
Company Profile > Project Details
Members >
m embers -

D

Project Name ProjectD

Phone Number 03-3578-7757

Country United States

Postal Code 1050022

Address Shiodome Building 15F 1-2-20 Kaigan Minato-ku Tokyo

Return to Project List

Privacy Policy Terms of Service  Contact  Information LANDLOGLicl. All ights Rosorved

A confirmation message for deleting projects appears.




3. Click Delete.

Areyou sure to delete this project?
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The message “Project has been deleted.” appears.

4. Click Close.

Project has been deleted.

The project is deleted, and the deleted project is removed from the Project List

screen.
@ Group Manager Taro Landlog v
Company Profile > Project List “
Members

Q Ssearch for

& Selectitemsto

Project Name & Address Phone Number

-2-20 Kaigan Minato-ku Tokyo

ProjectA Shiodome Building 15F 0335781151 2
Project B ;hzlozduo’:"afgzlm::?;’;“ Tl 03-3578-7757 >
Project C ;r: fd“o’::iegg:,‘ m::g‘fst” Lekvg 0335787757 >
Project E ;hzlozduo’:"afgzlm::?;’;“ Tl 03-3578-7757 >
Project F 1-2-20 Kaigan Minato-ku Tokyo 03.3578.7757 5

Shiodome Building 15F

PrivacyPolicy Termsof Service Contact  Information GLANDLOG Ltd. All Rights Reserved




I Select and delete multiple projects

This section explains how to select and delete multiple projects.

0
% You can also select and delete just one project.

Q©
o
[
©
[ Step N 3
S
1. On the Project List screen, select the check boxes of the projects that you want =
to delete, and then click Confirm and Delete. g
()
@ Group Manager Taro Landlog v 2-
Company Profile > Project List “

Members
Q Search for

>
& Select items to Confirm and Delet

@ ProjectName 4 Address Phone Number
- 1-2-20 Kaigan Minato-ku Tokyo
Project A 03-3578-7757 >
roject Shiodome Building 15F
. 1-2-20 Kaigan Minato-ku Tokyo
LISSE Shiodome Building 15F CebTiA s 2
- 1-2-20 Kaigan Minato-ku Tokyo
Project C 03-3578-7757 >
g Shiodome Building 15F
. 1-2-20 Kaigan Minato-ku Tokyo
(e eE Shiodome Building 15F CebTiA s 2
- 1-2-20 Kaigan Minato-ku Tokyo
Project F 03-3578-7757 >
g Shiodome Building 15F
Privacy Policy Termsof Service Contact  Information ©LANDLOG Ltd. Al Rights Reserved

% If you select the check box in the table heading row, you can select or
clear the check boxes of all projects at once.

§ Selectitemsto
%) ProjectName &

ProjectA

Project B

& ProjectC

B ProjectE

Project F

A confirmation message for deleting projects appears.




2. Click Delete.

Are you sure to delete the selected group?
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The message "X projects have been deleted.” appears, according to the number
of deleted projects.

3. Click Close.

2 projects have been deleted.

The selected projects are deleted, and the deleted projects are removed from the
Project List screen.

@ Group Manager Taro Landlog v

Company Profile > Project List

Members

Q Search for

>

& Selectitemsto

B ProjectName & Address Phone Number
. 1-2-20 Kaigan Minato-ku Tokyo
Py tA 03-3578-7757 >
rojec Shiodome Building 15F
. 1-2-20 Kaigan Minato-ku Tokyo
Project B Shiodome Building 15F 03-3578-T757 >
Project C 1-2-20 Kaigan Minato-ku Tokyo 03.3578.7757 N

Shiodome Building 15F

PrivacyPolicy TermsofService Contact  Information @LANDLOG Ltd. All Rights Reserved




6  Site management

You can use Jobsite Setting to manage each site in addition to using Group Setting
provided as standard. You can add members of your company and also invite members

from outside companies to a site.
A site member can set a registered site as a resource owner of a resource such as an

OAuth client, channel, or bucket, depending on their user levels.

6-1 Display Jobsite Setting

Use the following procedure to display Jobsite Setting.

| Step N

1. In the SMARTCONSTRUCTION Portal, click Jobsite Setting.

The Jobsite Setting screen appears.

GembaManager Taro Landlog -

No items found

©LANDLOG Ltd. Al Rights Reserved.
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6-2 Jobsite Setting screen layout

This section explains the basic layout of the Site List screen, which is the main screen of
Jobsite Setting.

wn
)
l I Q
>
Q
GembaManager Taro Landlog ~ (]
. - =2
== ;==
Shiodome construction A Shiodome construction B
15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan 15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

Shiodome new construction Shiodome painting work
Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan shiodome Building 2, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

@LANDLOG Lid. Al Rights Reserved.
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No. | Item Description

Search criteria Specify search criteria for a site.
=> For details, refer to "6-3 Search sites.”

Site List Sites that match the @) search criteria appears.




6-3 Search sites

This section explains how to search for registered sites and filter the list.

You can search a site by specifying a combination of status (Not started, In process, or
Completed) determined by Start date and End date of Actual Construction Period and
specific characters contained in the site name.

| Step N

1. Tosearchasite by the status of a site, select the status of the site from the drop-
down list in the search criteria.

%)
=
®
=
Y
S
o

Q
®
3
®
S
=i

GembaManager Taro Landlog v

In procass,

Shiodome construction A Shiodome construction B
15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

In process

15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

Shiodome new construction Shiodome painting work

Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan shiedome Building 2, 1-2-20 Kaigan, Minato-ku, Tokyo, 1050022, Japan

@LANDLOG Lid. All Fights Reserved.

Privacy Policy | Terms of Service | Contact | Information

Sites that match the status appear.

GembaManager Taro Landlog -

In process N m

Shiodome construction A
15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

==
Shiodome construction B
15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

©LANDLOG Ltd. Al Rights Reserved.
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2.

To search a site by the site name, enter characters contained in the site name in

the text field of the search criteria and click Search.

GembaManager

Site List

= ’

Shiodome construction A
15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

Shiodome new construction
Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

Taro Landlog v

New Registration

Shiodome construction B
15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

Shiodome painting work
shiodome Building 2, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

Privacy Policy | Terms of Service | Contact | Information ©LANDLOG Ltd. Al Rights Reserved.

Sites that match the search criteria will be listed.

GembaManager

Site List

In process
Shiodome construction B
15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 1050022, Japan

Privacy Policy | Terms of Service | Contact | Information

Taro Landlog v

New Registration

©LANDLOG Ltd. Al Rights Reserved.

0
% You can search a site by combining Step 1 and Step 2.
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6-4 Manage a site

You can manage multiple sites of a company with Jobsite Setting.

This chapter explains how to register or update a site, and how to add or delete a
member in a site.

I Register a new site

This section explains how to register a new site.
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8283 . You can register only sites belonging to your company.
% When you register a site, you will automatically join the site and the Site
supervisor user level will be granted.
=> For details of the user levels, refer to “About user levels.”

« All users of the company can view the registered site.

| Step N

1. On the Site List screen, click New Registration.

GembaManager Taro Landlog N

No items found

The Register New Site screen appears.

2. Enter the information of a new site.

=» For details about the new site settings, refer to “Settings for new site registration.”

GembaManager Landlog Taro M

Register New Site

Site Name Shiodome new construction

&.g) shiodome new construction

Site Name (abbr) Shiodome construction

&g, Shiodome construction

Site Picture m

Select a file smaller than 1MiBin the png, jpg, or gif format
Address Country
Japan -
eg)Japan
Postal Code
105-0022
eg)105-0022
(] state
Tokyo
eg)Tokyo

City/TownVillage

Minato-ku




3. T specify detailed settings of a site, click Detailed Settings, and enter the
information in the fields that appears.

= For details about the detailed settings for new site registration, refer to “Detailed
settings for new site registration.”

wn
—+
Remarks ®
“ Q
>
Q
Detailed Settings ~ (o)
()
Site Representative Taro Gemba 3
(1)
>
Earthwork Period 202041 X |~ 2020831 x -
Earthwork Area 12054 m2

Construction Number

Workplace Name

Tel

4. Click Register.

GembaManager Taro Landlog -

Register New Site

[S005] Site Name Shiodome new construction

e.g) Shiodome new construction

Site Name (abbr) Shiodome construction

e.g) Shiodome construction

Site Picture

Selectafile smaller than 1 MB in the png, jpg, or gif format
Address Courtry

Japan v
eg) Japan
Postal Code
105-0022
e.g) 105-0022

Roquired [T

Cubicyard (cuyd) ~

Currency
Py v
Scheduled 20204-1 X~ 2020930 x
Construction
Period
Construction Type i-Consupported  ® i-Con unsupported Other
16. Concrete structure work v
Remarks

4

Detailed Settings ~

Cancel




The site is registered, and the new site appears on the Site List screen.

GembaManager Taro Landlog M

Shiodome new construction

Japan 15F, Shiodome Building 1-2-20 Kaigan Minato-ku Tokyo 105-0022
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Privacy Policy | Terms of Service | Contact | Information ©LANDLOG Lid. All Rights Reserved..

Settings for new site registration
The basic settings for registering a new site are as follows:

ltem Description Required
Site Name Enter a site name. v

Site Name (abbr) Enter an abbreviated name of a site.

Site Picture Choose a site picture.

You can click Select to select an image file on your computer.
% The supported image formats are PNG, JPEG, and GIF.
Also, select a file whose size does not exceed 1 megabyte.

If you click Delete, the current picture will be deleted.

Postal Code Enter a postal code.

Address Specify location information of a site.
Country Select a country. v
Postal Code Enter a postal code.
State Enter a state name. 4
City/Town/Village | Enter a city/town/village name. v
Street/Block No. | Enter a street and block number.
Building Name Enter a building name.
Location on map | Specify a location on a map v

Enter values in Latitude and Longitude, and click Show Map to
reflect the place on Google Maps.
You can drag the map to adjust the position of the marker.

Unit Specify units.
Distance Select a unit of distance. v
Area Select a unit of area. v
Volume Select a unit of volume. v
Currency Select a unit of currency. v
Scheduled Specify Start date and End date of a construction period. v

Construction Period




Item

Description

Required

Click the field, and you can specify a date by clicking a date on
the calendar that appears.

Construction Type

When the address of a site is in Japan, select a construction type
from the following:
» i-Con supported
Select when i-Construction is supported, and select a
construction type from the drop-down list.
« i-Con unsupported
Select when i-Construction is not supported, and select a
construction type from the drop-down list.
«  Other
Select when the construction type does not fall into the
above two types, and enter the construction type.
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Remarks

You can enter additional site information as needed.




Detailed settings for new site registration
The detailed settings for registering a new site are as follows:

Item

Description

Required

Site Representative

Enter a site representative name.

Earthwork Period

Specify Start dated and End date of an earthwork period.
Click the field, and you can specify a date by clicking a date on
the calendar that appears.

Earthwork Area

Enter an earthwork area.
Enter the value in a unit you selected for Area in Unit.

Construction
Number

Enter a construction number.

Workplace Name

Enter a workplace name of a site.

Tel

Enter a phone number of a work place.

Fax Enter a fax number of a work place.
Work Hours Specify Start time and End time of work hours.

Click the field, and you can specify a time by a time picker.
Names of Enter names of contracting party.

Contracting Party

Permitted Industry
Type

Enter an industry type of an approved construction license.

Permit Number

Enter a permit number of the approved construction license.

Permit (update) Date

Enter a date when the construction license was approved or
updated.

Design/Supervise

Enter a name of a company or a person in charge of
design/supervise.

Supervising engineer
name

Enter a name of a supervising engineer.

Chief Engineer
Name

Enter a name of a chief engineer.

Person in Charge

Enter a name of a person in charge.

Content of
Construction

Enter a content of construction.

Principal Uses

Enter a principal use.

Client Name

Enter a client name.

Person in Charge

Enter a name of a person in charge.

Address (Client)

Specify a client address.

Postal Code

Enter a postal code.

State

Enter a state name.

City/Town/Village

Enter a city/town/village name.

Street/Block No.

Enter a street and block number.

Building Name

Enter a building name.

Contract Price
(Initial)

Enter a contract price.
Enter the value in a unit you selected for Currency in Unit.
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Contract Price
(Revised)

Enter a revised contract price when the price is changed.
Enter the value in a unit you selected for Currency in Unit.

Specification No.

Enter a specification number.
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I Display site details

You can use the following procedure to display a site's details.

[ Step N o
—+
D
1 s . . ; ; 3
. On the Site List screen, click the site whose details you want to display. =
>
Q
GembaManager Taro Landlog v Q
()
()
v >
=3 =
Shiodome new construction Shiodome paint work
Japan 15F, Shiodome Building 1-2-20 Kaigan Minato-ku Tokyo 105-0022 Japan 15F, Shiodome Building 1-2-20 Kaigan Minato-ku Tokyo 105-0022
Privacy Policy | Terms of Service | Contact | Information ‘©LANDLOG Ltd. Al Rights Resarved.

The Overview tab of the Site Details screen appears.

GembaManager Taro Landlog v

Site Details

Site List > Site Details

Site ID 518746b7-5154-4901-963c-10c73c6d43c4
Site Name Shiodome new construction

Site Name (abbr) Shiodome construction

Site Picture

Country Japan

Postal Code 105-0022

State Tokyo

City/Town/Village Minato-ku

Street/Block No. 1-2-20 Kaigan

Building Name 15F, Shiodome Building

Location on map Latitude

356568217

Longitude

2288 On the Site Details screen, you can manage a site member on the
Members tab and add a member on the Add Member tab.

= For details about managing members, refer to “6-5 Manage site members.”




I Organization of the Site Details screen

The site details screen is organized into multiple screens. You can switch between screens
by clicking the tabs.

Overview tab
GembaManager Landiog Taro -

Site Details

SiteList > Site Details

Members Add Member Member Pending
Acceptance

Site ID 0a3634a4-bel5-4c35-9129-f514900e9b11

%)
=
®
=
Y
S
o

Q
®
3
®
S
=i

Site Name Shiodome construction A

Site Name (abbr)

Site Picture

Country Japan
Postal Code 105-0022
State Tokyo
City/Town/Village Minato-ku
Street/Block No. 1-2-20 Kaigan

The information entered when the site was registered is displayed on the Overview tab.
=> For details, refer to “Settings for new site reqgistration” and “Detailed settings for new

site registration.”
=> For details about how to edit the overview, refer to "Edit a site overview."

U

You can view the following additional information:

* Archived State
Appears when the archived state is ON.

« SitelID
Shows a site ID. This value is automatically generated.

» Actual Construction Period
Shows Actual Construction Period (Start date) and Actual Construction Period
(End date).




Members tab
GembaManager

Taro Landlog v

Site Details
Site List > Site Details
Overview Add Member  Member Pending Acceptance wn
—+
()
All v 3
V& Selected members' participation: Q
>
B companyName Name User Level Roles 3
) ()
LANDLOG Ltd Taro Landlog Site supervisor > 3
(0]
>
—+

< Return to site list

Privacy Policy | TermsofService | Contact | Information GLANDLOG Lt Allights Reserved),

You can change or remove a user level of a site member on the Members tab.
=> For details, refer to “Change user level of a site member” and “Remove a site member”
in “6-5 Manage site members.”

Add Member tab
GembaManager

Site Details

Taro Landlog v

Site List > Site Details

© Addmember belongingtocompany  Invite external user outside company
@ Add a member belonging to the company. Select amember and their user Level and click the Add button.

Click here for user level details [

Select Member

¢ Return tosite list

LANDLOG Lt AllRights Reserved,

Privacy Policy | TemsofService | Contact | Information

You can add a site member on the Add Member tab.

=> For details about how to add a member, refer to “Add a member belonging to a
company to a site” and “Invite a user from outside company to a site” in “6-5 Manage

site members.”




Member Pending Acceptance tab
GembaManager

Site Details

Taro Landlog v

Site List > Site Detzils

Overview Members LSLRUELLIEE | Member Pending Acceptance

L To selected members pending acceptance:

M cmailaddress User Level Roles

@gmail.com Operator (Leader)

< Return tossite list
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GLANDLOG Lt Allights Reserved),

Privacy Policy | TermsofService | Contact | Information

External users outside company who have not yet accepted the received invitation are

listed on the Member Pending Acceptance tab.

= For details about how to re-send an invitation to a user outside company, refer to
"Re-send invitation to a member pending acceptance” in "6-5 Manage site members.”




I Edit a site overview
This section explains how to edit a site overview.

283 A member whose user level is Site supervisor can edit a site overview.
=> For details of the user levels, refer to “About user levels.”

| Step N

1. On the Overview tab on the Site Details screen, click Edit.

GembaManagar Taro Landlog M

Site Details

SiteList > Site Details
m Members Add Member  Member Pending Acceptance
Site 1D d0a37bf7-4cf5-495a-adfd-c8cde3alf4da
Site Name Shiodome new construction

Site Name (abbr) Shiodome construction

Actual Construction Period ~ 09/30/2020
(End date)

Construction Type Road work

Remarks

Detailed Settings v

Privacy Policy | Terms of Service | Contact | Information GLANDLOG Lt AllRights Reserved.

The Edit Site screen appears.

2. Edit the contents, and then click Update.

% You can update Actual Construction Period and Archived State as well
as the settings at the time of site registration excluding Scheduled
Construction Period.

=>» For details, refer to “Settings for new site reqgistration” and “Detailed settings
for new site registration.”
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GembaManager

Edit Site

Lol Site Name
Site Name (abbr)
Site Pictura

Address

Laliad Actual Construction
Period

Construction Type

Remarks.

Privacy Policy | Terms of Service | Contact

Shiodome new construction

eg) Shiodome new construction

Shiodome construction

eg) Shiodome construction

Selectafile smaller than 1 MB in the png, jpg, or gif format
Country

04/01/2020 X~ 09/30/2020 *

i-Consupported @ i-Con unsupported Other

16. Concrete structure work ~

Cancel

ormation

Taro Landlog v

Detailed Settings v

NDLOG Lid. All Rights Reserved

The site overview is updated, and you return to the Site Details screen.
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About archived state

You can enable archived state for a site such as when the works at the site are completed.

If archived state is enabled, the site will be in view-only mode for members of all user
levels. However, adding or removing a site member is not restricted.

To enable archived state, select ON for Archived State in Detailed Settings, and click
Update when you edit a site overview.

If you want to edit a site once you enabled archived state, click Edit of the Overview tab
on the Site Details screen, select OFF for Archived State, click Update to update, and
then click Edit again.

GembaManager Taro Landlog M

Edit Site
Site details cannot be edited because the archived state is ON.

Archived State . ON OFF

Cancel Update

LANDLOG Lisl. Allights Resorved.

PrhacyPolky | TormsofServce | Contact | Iformaton

285 A member whose user level is Site supervisor can edit archived state.
=> For details of the user levels, refer to “About user levels.”
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I Transfer a site

A site can be transferred to an outside company registered with SMARTCONSTRUCTION,
if archived state of the site is enabled. When a site is transferred, all information such as
devices and |oT data attached to the site will also be transferred.

To transfer a site, send a transfer request email to an outside company from Jobsite
Setting.

A site transfer is done when a recipient company of a transfer request email accepts the
transfer.
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% « A member whose user level is Site supervisor can transfer a site.
= For details of the user levels, refer to “About user levels.”

« A transfer destination company must have already registered with
SMARTCONSTRUCTION.

Operation at transfer source - Send a transfer request email
Use the following procedure to send a transfer request email.

| Step N

1. On the Overview tab on the Site Details screen, click Edit.

GembaManager TaroLandlog v

Site Details

Site List > Site Details
Members Add Member  Member Pending Acceptance
Archived State oN
Site ID 518746b7-5154-4901-963c-10cT3c6d43c4
Site Name Shiodome new construction
Site Name (abbr) Shiodome construction

Actual Construction Period  03/31/2020
(End date)

Construction Type Pavement work

Remarks

Detailed Settings v

Privacy Policy | Terms of Senvice | Contact | Information \©LANDLOG Ltd. All Rights Reserved.

The Edit Site screen appears.

2. Click Click here to transfer site to another company.

GembaManager Taro Landlog -

Edit Site

Site details cannot be edited because the archived stateis ON.

I Click here to transfer site to another company > I

Archived State * ON OFF

Cancel Update

The Site Transfer screen appears.




In Email Address of Transfer Destination, enter an email address of a member
of outside company you want to send a site transfer request.

GembaManager Landlog Taro -~
Site Transfer wn
—+

@ Enter an email address of the member to accept the transfer and click the "Execute” button. (0]
If a site s transferred, all site data and data attached to the site will be transferred to the destination company. g

If "Remove all current members to make only members at email address of transfer destination join" is selected for Site Members After Transfer, current site members S
excluding the members at the transfer destination email address will be once removed. o
[T Email Address of I @gmail.com I ®
Transfer 3
Destination @
Site MembersAfter g eep current members Remove all current members and make members belonging to transfer destination join —

Transfer
Message 1 would like to transfer this site to you. | hope you will take good care of i.

< Return to EditSite m
I [ —— P ——

In Site Members After Transfer, select whether to transfer the members
currently registered with the site.

GembaManager Landlog Taro -

Site Transfer
@ Enter an email address of the member to accept the transfer and click the "Execute” button.

If a siteis transferred, all site data and data attached to the site will be transferred to the destination company.
If "Remove all current members to make only members at email address of transfer destination join" is selected for Site Members After Transfer, current site members

excluding the members at the transfer destination email address will be once removed.

Email Address of @gmail.com
Transfer
Destination

Site MembersAfter I ‘¢ Keep current members Remove all current members and make members belonging to transfer destination join
Transfer
Message 1 would like to transfer this site to you. | hope you will take good care of i.

< Returnto EditSite M
I —— P —




5. Enter a message to be contained in the email in the Message field as needed,
and click Execute.

GembaManager Landlog Taro ~

Site Transfer
@ Enter an email address of the member to accept the transfer and click the "Execute” button.

If a siteis transferred, all site data and data attached to the site will be transferred to the destination company.
If "Remove all current members to make only members at email address of transfer destination join" is selected for Site Members After Transfer, current site members
excluding the members at the transfer destination email address will be once removed.

Email Address of @gmail.com
Transfer
Destination
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Site MembersAfter g eep current members Remove all current members and make members belonging to transfer destination join
Transfer
Message 1 would like to transfer this site to you. | hope you will take good care of i.

« Retumto Edtsie

I [ —— P ——

A confirmation message for sending email appears.

6. Click oK.

Are you sure to send an email requesting for acceptance of the site transfer to the recipient
you entered?

Cancel

The transfer request email is sent, and a completion message appears.

7. Click Close.

The site transfer request has been completed.




Operation at transfer destination - Accept a site transfer request
When you receive a site transfer request email, use the following procedure to accept the

request.

% If you are logged in as a member other than the invited member, log out before
starting the procedure.

| Step N

1. Click a link in the site transfer request email to accept the invitation to the site.
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[LANDLOG] You have received site transfer request: Shiodome new & O
construction oo x

no-reply-marigold-aws@landlog.info via landlog.com 2:10 PM (5 minutes ago) ¥y 4w

Dear Mr. or Ms. Taro Gaibu:

Thank you for using the LANDLOG service.

You have received the following site transfer request from Taro Landlog.
Site Name: Shiodome new construction

Site Members After Transfer: Kesp current members

Message: I would like to transfer this site to you. I hope you will take good care of it.

Click the following URL within one week after receiving this email and on the screen that appears after legin,
click the Accept button to accept the site transfer or click the Decline button to decline the site transfer.

https://gemba-manager.

* This email is sent to customers using the LANDLOG service,
If you have no recollection of this email, someone might have entered your email address by mistake.

Please delete this email.

* This is 2 send-only email address.
Replies to this message will not be read or responded to.

The Site Transfer screen appears.

% If the SMARTCONSTRUCTION login screen appears, log in as a member of
the company that received the request.




2. Click Accept.

GembaManager Taro Gaibu .

Site Transfer

© site transfer request of Shiodome new construction from LANDLOG Ltd. has been received. (V)
—+
Data Usage of the Site to Be Transferred ®
Site ID 518746b7-5154-4901-963c-10CT3c6d43c4 ]
>
Site Name ‘Shiodome new construction Q
Site Address 15F, Shiodome Building 1-2-20 Kaigan Minato-ku Tokyo 105-0022 Japan g
Data Usage of Site 0.0068 ®
>

~+

Client Information of the Transfer

Client Name Landlog Taro
Company Name LANDLOG Ltd.
Email Address @gmail.com

Phone Number

Data Usage of Company

‘Company ID 03ab4685-caea-4795-87b3-f980d19b1906

Company Name GAIBU Ltd.

Data Usage/Upper Limitof  0.00GB /0.106B
Company

A confirmation message for acceptance appears.

3. clickok

Are you sure to accept the site transfer?

Cancel

The site transfer has been completed and the message “You have accepted the
invitation.” appears.




a. Click Close.

You have accepted the invitation.
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I Delete a site
This section explains how to display site information and delete the site.

283 A member whose user level is Site supervisor can delete a site.
=> For details of the user levels, refer to “About user levels.”

Bx8a \When a site is deleted, the data that is managed by that site is also deleted.
Note that you cannot restore the site data after deleting a site.

| Step N

1. On the Site List screen, click the site you want to delete.
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B

The Overview tab of the Site Details screen appears.

2. Click Delete.

GembaManager Taro Landlog N
Site Details
Site List > Site Details
m Members Add Member  Member Pending Acceptance
Site ID 6148a392-2a01-4137-9216-11284c88e0a7
Site Name Shiodome construction B

Site Name (abbr)

Site Picture

Country Japan
Postal Code 105-0022
State Tokyo
) A

(
)
(

Actual Construction Period  03/31/2020
(End date)

Construction Type 6. Weir/sluice work

Remarks

Detailed Settings v
< Return tosite list Edit

Privacy Policy | Terms of Senice | Contact | Information GLANDLOG Lid. AllRights Reserved.

A confirmation message for deleting the site appears.




Click Delete.

Are you sure to delete this site?

Cancel
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The site is deleted, and the deleted site is removed from the Site List screen.

GembaManager Taro Landlog -

e (]
Shiodome construction A Shiodome new construction

15F, Shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan shiodome Building, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

Shiodome painting work
Shiodome Building 2, 1-2-20 Kaigan, Minato-ku, Tokyo, 105-0022, Japan

©LANDLOGLtd. Al Rights Reser

Prvacy Potcy | s o Sevcs | Cotact | ndcration




6-5 Manage site members

This section explains how to manage site members.

| List site members

This section explains how to display the member list screen, which is the main screen for

managing members.

| Step N

1. On the Site Details screen, click the Members tab.

GembaManager

Site Details

Site List > Site Details

Site ID
Site Name

Site Name (abbr)

Overview Members Add Member Member Pending
Acceptance

0a3634a4-bel5-4c35-8129-f514900e0b11

Shiodome construction A

Site Picture
Country Japan

Postal Code 105-0022
State Tokyo
City/Town/Village Minato-ku
Street/Block No. 1-2-20 Kaigan

Landlog Taro v
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The site members are listed.

GembaManager Landlog Taro v

Site Details

SiteList > Site Details

Overview Add Member Member Pending
Acceptance

¥ Selected members' participation:

B companyName Name User Level Roles
LANDLOG Ltd. Landlog Taro Site supervisor >
GAIBU Ltd. Taro Gaibu Operator (Leader) >
LANDLOG Ltd Landlog Jiro Site supervisor >

¢ Return tosite list

Privacy Policy | Terms of Service | Contact | Information @LANDLOG Lid. All Fights Reserved.




| About user levels

Each site member is assigned one of the following user levels.

User level Description View Write/Edit/Delete|Connect Manage site (%)
device information T
or members §
>
Site Right to perform all 4 v v v -
supervisor  |operations including g
updating site information W
and inviting members. -

Operator Right to create or update | v/ v v/

(Leader) devices, channels,

buckets, and geographic
information except right

to delete.
Operator Right to upload data v v
(General) (message data, file, and

location information) and
to create, update, or
delete a file in file
storage.

Staff (Viewer) |Right to view or v
download data.




| Search site members

This section explains how to search for registered site members and filter the list.
You can search a member by specifying a combination of user level and specific
characters contained in the member name or member role.

| Step N

1. To search a member by the user level, select the user level from the drop-down
list in the search criteria on the Members tab of the Site Details screen.

GembaManager

Site Details

Site List > Site Details

o | merr

All -
¥ Selected members' participation:
B companyName

LANDLOG Ltd

GAIBU Ltd.

LANDLOG Ltd.

< Return tosite list

Member Pending
Acceptance

Name

Landlog Taro

Taro Gaibu

Landlog Jiro

User Level Roles
Site supervisor
Operator (Leader)

Site supervisor

Members that the selected user level is assigned appear.

Landlog Taro v

[y — P —

GembaManager

Site Details

SiteList > Site Details

- - e

Operator (Leader) +
4 Selected members' participation:
M companyName

GAIBU Ltd.

Member Pending
Acceptance

Name

Taro Gaibu

User Level Roles

Operator (Leader)

Landlog Taro v

< Return tosite list

Privacy Policy | Terms of Service | Contact | Information

@LANDLOG Lid. All Fights Reserved.
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2. To search a member by the name or the role, enter characters contained in the
name in the Search name field or characters contained in the role in the Search
role field of the search criteria, and click Search.

e ——

GembaManager Landiog Taro ~ wn
~ . (g
Site Details ()
Site List > Site Details 3
. Q
Overview Add Member Member Pending S
Acceptance o
" : I - |- ®
\ Selected members' participation: 3
()
>
B companyName Name User Leval Roles. ==
LANDLOG Ltd. Landlog Taro Site supervisor >
GAIBU Ltd. Taro Gaibu Operator (Leader) >
LANDLOG Ltd. Landlog Jiro Site supervisor >
< Return tositelist

©LANDLOG Ltd. Al Rights Resorved.

Members who have the entered characters in their names or roles appear.

GembaManager Landlog Taro v
Site Details
Site List > Site Details
Overview m Add Member Member Pending
Acceptance

All v lire m

\ Selected members' participation:

B companyName Name User Level Roles

LANDLOG Ltd Landlog Jiro Site supervisor >

¢ Return tosite list

[y —

©LANDLOG Ltd. All Rights Reserved.

U
% You can search a member by combining Step 1 and Step 2.




I Change user level of a site member

You can use the following procedure to change the user level or the role of a site

member.

828 A member whose user level is Site supervisor can change the user level of a

member.

= For details of the user levels, refer to "About user levels.”

| Step N

1. On the Members tab of the Site Details screen, click the member whose user

level you want to change.

GembaManager

Site Details

Site List » Site Details

o | merr

All v
Vv Selected members' participation:
B companyName

LANDLOG Ltd.

GAIBU Ltd.

Member Pending
Acceptance

Name

Landlog Taro

Taro Gaibu

Landlog Taro v

User Level Roles
Site supervisor >

Operator (Leader) >

Site supervisor >
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I LANDLOG Ltd. Landlog Jiro

< Return tosite list

e —— P ——

The Member Details screen appears.

2. Click Change User Level.

@ GembaManager Landlog Taro v

Member Details

SiteList > Site Details > Member Details
User Level Site supervisor
Roles
Full Name Landlog Jiro
Full Name (in Katakana) say svEny
Phone Number 1
Phone Number 2
Country
Language
Address
Email Address @gmail.com

Notification Email Address

Profile Picture

< Return to member
list

The Change User Level screen appears.




Select a user level in User Level or change a role in Roles, and click Update, as
needed.

GembaManager Landlog Taro -

Change User Level Click here for user Level details [

User Level Operator (Leader)

Roles

Full Name Landlog Jiro

Full Name (in Katakana) oz s»yEnd

Phone Number 1
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Phone Number2
Country

Language

Address

Email Address @gmail.com
Notification Email Address

Profile Picture

The user level is updated.

% By clicking Return to member list at the bottom of the screen, you can
return to the Members tab on the Site Details screen.

Profile Picture

Return to member
‘ list Change User Level

Privacy Policy | Terms of Service | Contact | Information




| Add a member belonging to a company to a site

This section explains how to add a member registered with your company to a site.

"

= For details about how to manage company members, refer to “5-4 Member management.

8283 A member whose user level is Site supervisor can add a member to a site.
Additionally, a member can join a site as Staff (Viewer) if a site belongs to their own
company. A user with SuperAdmin rights for a company can specify their user level
to join their company’s site.
=> For details of the user levels, refer to “About user levels.”

| Step N

1. On the Site Details screen, click the Add Member tab.
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GembaManager Landlog Taro M
Site Details
Site List > Site Details
Members Add Member Member Pending
Acceptance
site D 0a3634a4-be15-4¢35-9129-514900e9b11
Site Name Shiodome construction A

Site Name (abbr)

Site Picture

Country Japan

Postal Code 105-0022
State Tokyo
City/Town/Village Minato-ku
Street/Block No. 1-2-20 Kaigan

The screen for adding members appears.

2. Select Add member belonging to company, and then click Select Member.

GembaManager Taro Landlog -

Site Details

Site List > Site Details

Overview Members PRE[TEUR Momber Pending Acceptance

I ® Add member belongingto companyl Invite external user outside company

@ Add a member belonging to the company. Select a member and their user level and lick the Add button.

Click here for user level details [

Select Member

< Returntossite list

Privacy Policy | Terms of Service | Contact | Information ‘©LANDLOG Lid. Al Rights Reserved.

A list of members who are registered to your company appears.




3. Select a member that you want to add as a site member, and click OK.

Name Email address

Landlog Taro @gmail.com

Landlog Hanako @gmail.com
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Landlog Jiro @gmail.com

The selected member appears.

(U
@ To cancel adding a member, click x on the right.

4. Select a user level from the User Level drop-down list and, enter a role in the
Roles field, as needed.

GembaManager Landlog Taro v

Site Details

Site List > Site Details

Overview Members P - Member Pending
Acceptance

o Add member belonging to company  Invite external user outside company

@ Add a member belonging to the company. Select a member and their user level and lick the Add button.

Click here for user level details [/}

Landlog Hanako IuSerLeve\ Staff (Viewer) ~ Roles X I

< Retuntositelist “

[y — P —




Click Add.

GembaManager Landlog Taro M

Site Details

Overview Mermbers e Member Pending
Acceptance
® Add member belonging to company  Invite external user outside company

@ Add a member belonging to the company. Select a member and their user level and lick the Add button.

Click here for user level details [}

Landlog Hanako User Level  Staff (Viewer) ~ Roles X
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| Contact | Information (GLANDLOG Ltd. All Rights Reserved.

Privacy Policy | Terms of
A confirmation message for adding a member appears.

Click OK.

Are you sure you want to add the selected member to Gemba Manager?

Cancel

The member is added to the Members tab.

GembaManager Landlog Taro ~

Site Details

Site List > i

Member Pending
Acceptance

V- Selected members' participation:

Overview Add Member

Company Name Name Roles.
LANDLOG Ltd. Landlog Taro Site supervisor >
GAIBU Ltd. Taro Gaibu Operator (Leader) >
LANDLOG Ltd. Landlog Jiro Operator (Leader) >

I LANDLOG Ltd. Landlog Hanako Staff (Viewer) > I

< Returntosite list

Privacy Policy | Termsof Service | Contact | Information ‘LANDLOG Lid. All Rights Reserved.




I Invite a user from outside company to a site

You can add a user registered as a SMARTCONSTRUCTION member outside company to
join a site in your company as a member. To add a member from outside company to a
site, use the following procedure to send them an invitation from Jobsite Setting.

The invited user will be added as a site member by accepting the invitation.

Bala A user that you invite must already be registered as a SMARTCONSTRUCTION
member to join the site.
If the invited user has not yet been registered as a SMARTCONSTRUCTION
member, the user must be registered as a SMARTCONSTRUCTION member with
one of the following ways before accepting the invitation to the site:

« User belonging to a company that has already been registered
Ask the administrator of the company to add the account.
« User belonging to a company that has not yet been registered
Register the company as a new company and register the user as a member

Invite a user from outside company
Use the following procedure to send invitations to a site to users outside company.

[ Step N

1. On the Site Details screen, click the Add Member tab.

GembaManager Landlog Taro ~

Site Details

Site List > Site Details
S Member Pending
Acceptance
Site ID 0a3634a4-be15-4c35-9129-f514900e9b11
Site Name Shiodome construction A
Site Name (abbr)
Site Picture
Country Japan
Postal Code 105-0022
State Tokyo

City/Town/Village Minato-ku

Street/Block No. 1-2-20 Kaigan

The screen for adding members appears.
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Select Invite external user outside company.

A field for entering an email address appears.

GembaManager Taro Landlog -
Site Details T.
—+

Site List > Site Details (D
Overview Members PRE[TEUR Momber Pending Acceptance g
>

Add member belonging to mmpanyl ® Invite external user outside company I Q

@ Enter an email address and the user level of the invited user and click the Send Invitation button. 3
Click here for user level details [ g
—

User Level v Roles x
< Retumtosielist
©LANDLOG Ltd. All Rights Reserved..

Prvacy Potcy | s o Sevcs | Cotact | ndcration

Enter the email address of a user you want to invite.

Taro Landlog v

GembaManager

Site Details

Site List > Site Details

Overview Members PRETELR Member Pending Acceptance

Add member belonging to company @ Invite external user outside company
@ Enter an email address and the user level of the invited user and click the Send Invitation button.

Click here for user level details [}

I @gmail.com I User Level v Roles x

Privacy Policy | Terms of Service | Contact | Information ©LANDLOG Ltd. All Rights Reserved.

Select a user level from the User Level drop-down list and, enter a role in the
Roles field, as needed.

Taro Landlog ~

GembaManager

Site Details

SiteLList > Site Details

Overview Members IRETITUC Member Pending Acceptance

Add member belonging to company  ® Invite external user outside company

o Enter an email address and the user level of the invited user and click the Send Invitation button.

Click here for user level details (£

@gmail.com IUserLevel Operator (Leader) v Roles X I

¢ Return tosite list

©LANDLOG Lid. All ights Reserved,

Prvacy Polc | ermsof Sarvcn | Contact




@ + Before you click Send Invitation, you can click Add to specify multiple

users’ information and send invitations to them all at once.

@gmail.com User Level Operator (Leader) - Roles

@gmail.com User Level Operator (General) v Roles

» To cancel the entered information, click x on the right.

Click Send Invitation.

GembaManager

Site Details

Site List > Site Details
Overview Members Member Pending Acceptance
Add member belonging to company @ Invite external user outside company
@ Enter an email address and the user level of the invited user and click the Send Invitation button.
Click here for user level details [}

@gmail.com User Level | Operator (Leader) v Roles x

o

Privacy Policy | Terms of Service | Contact | Information

A confirmation message for inviting a member appears.

Click OK.

Are you sure you want to invite the user of the entered email address to Gemba Manager?

et

Taro Landlog

©LANDLOG Ltd. Al Rights Reserved.
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The invitations will be sent and the information of the invited users appear on
the Member Pending Acceptance tab.

GembaManager Taro Landlog -~
Site Details
wn
SiteList > Site Details FD"
Overview Members Add Member | ) 3
Q
V' Toselacted members pending acceptance: >
Q
B Emailaddress User Level Roles L(%
@gmail.com Operator (Leader) 3
—+

< Return tosite list

©LANDLOG Ltd. Al Rights Reserved.

Privacy Policy | Terms of Service | Contact | Information

Join the site you are invited
When you receive an invitation to a site of an outside company, use the following

procedure to join the site.

% If you are logged in as a member other than the invited member, log out before
starting the procedure.

| Step N

1. Click a link in the invitation to accept the invitation to the site.

[LANDLOG] You have been invited to Shiodome new construction Inbox x

no-reply « v @landlog.infc com 12:19 PM (48 minutes ago)

to

Dear Mr, or Ms. Taro Gaibu:
Thank you for using the LANDLOG service.
‘You have been invited to join Shicdome new construction as Operator (Leader) by Mr./Ms. Taro Landlog.

Click the following URL within one week after receiving this email and on the screen that appears after login,
click the Accept button to accept the invitation or click the Dacline button to decline the invitation.

https://gemba-manager I

The Accept Invitation screen appears.

% If the SMARTCONSTRUCTION login screen appears, log in as the invited
member.




28 |f you are not registered as a SMARTCONSTRUCTION member, you will
receive the email below. Follow the procedure written in the email to ask
the administrator of the company to add an account or register another
company account.

[LANDLOG] You have been invited to Shiodome new construction inbox x

ply g.info landlog.com 2:31 PM (17 minutes ago)

o

You have been invited to join Shicdome new construction as Operator (General) by Mr./Ms. Taro Landlog.
To use this service, user registration for the LANDLOG service is required in advance.

Complete the following two steps to register an account and accept the site invitation within one week after receiving this email.
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1. Account registration
1) If you belong to a company that has already been registered,
ask your administrator to add the account.
2) If you belong to a company that has not been registered, or you would like to register another company even if you belong to a
company registered,
access the URL below to register your company.

https://signup,

If you register another company on this screen,

you cannot use apps purchased by the company that has already been registered.

If you would like to register an account with a different email address,

ask the person who invited you to invite you again with the email address you want to register with.

2. Accept an invitation to a site
Click the URL below, and if you would like to accept the invitation on the screen that appears after login,

click the Accept button to accept the invitation, or the Decline button to decline.

https://gemba-manager.

2. Click Accept.

GembaManager Taro Gaibu N

Accept Invitation

@ You are invited to Shiodome new construction as Operator (Leader).

Decline

The message “You have accepted the invitation.” appears.

3. Click Close.

[ ]

If the invitation is accepted, the Site List screen appears.




I Re-send invitation to a member pending acceptance

You can select a user who has not yet accepted an invitation to a site and re-send the
invitation.

| Step N

1. On the Site Details screen, click the Member Pending Acceptance tab.

GembaManager Landlog Taro -

Site Details
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Site List » Site Details

Acceptance
Site ID 0a3634a4-be15-4¢35-9129-f514900e9b11
Site Name Shiodome construction A

Site Name (abbr)

Site Picture
Country Japan

Postal Code 105-0022
State Tokyo
City/Town/Village Minato-ku
Street/Block No. 1-2-20 Kaigan

Users who have not yet accepted the invitation to the site are listed.

2. Select the user you want to re-send the invitation and click Re-send Invitation.

GembaManager Taro Landiog N

Site Details

Site List > Site Details

Overview Members LLGUENL gl Member Pending Acceptance

B Emailaddress User Level

agmail.com Operator (Leader)

< Return tosite list

Privacy Policy | Terms of Service | Contact | Information ©LANDLOG Ltd. Allights Reserved.

A confirmation message for re-sending the invitation appears.




3. clickok

Are you sure to re-send the invitation?

o
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The invitation will be re-send.




I Remove a site member

You can select and remove a site member.

| Step N

1. On the Site Details screen, click the Members tab.

GembaManager

Site Details

Site List > Site Details

Site ID
Site Name

Site Name (abbr)
Site Picture
Country

Postal Code

State
City/Town/Village

Street/Block No.

Members Add Member Member Pending
Acceptance

0a3634a4-be15-4c35-9129-f514900e9b11

Shiodome construction A

Japan

105-0022

Tokyo

Minato-ku

1-2-20 Kaigan

Landlog Tare v
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The site members are listed.

2. Select the check box of the member that you want to remove, and then click

Remove.

GembaManager

Site Details

Site List > Site Details

All v

B companyName

LANDLOG Ltd.
GAIBU Ltd
LANDLOG Ltd.

LANDLOG Ltd.

< Retumntosite list

Overview Mo Add Member Member Pending
Acceptance

V- Selected members' participation § BEELEYY

Landlog Taro

Taro Gaibu

Landlog Jiro

Landlog Hanako

User Level

Site supervisor

Operator (Leader)

Operator (Leader)

Staff (Viewer)

Landlog Taro v

A confirmation message for removing the member appears.




3. clickok

Are you sure to delete the selected member from this site?

o
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The selected member will be removed from the site.
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